BQ GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHiA VIET NAM

TRUONG DAl HQC KIEN GIANG Péc lap - Tw do - Hanh phic
864(9./QD-DHKG Kién Giang, ngay (X thang 4 nam 2022
QUYET DINH

Ban hanh Quy trinh I3p dy tra kinh phi, tam Gng va thanh todn
tai Treong Pai hoc Kién Giang

HIEU TRUONG TRUONG DAl HOC KIEN GIANG

Can cte Quyét dinh s6 758/0P-TTg ngay 21 thing 5 nam 2014 cia Thi nrong
Chinh phu vé viéc thanh ldp Truong Dai hoe Kién Giang,

Can cit Nghi quvét s6 11/NQ-HDT ngay 11 thing 6 ndm 2020 ciia Hii dong
truong Truong Dai hoc Kién Giang vé viée ban hanh Ouy ché 16 chiic va hoat dong
cua Trudng Dai hoc Kién Giang;

Can ctr Nghj dinh sé 60/2021/ND-CP ngay 21 thang 6 nam 2021 cig Chink phu
Quy dinh co ché tw chii 1i chinh cia don vi sie nghiép cang lap:

Can cir Théng te 1072007/ TT-BTC ngdy 10 thing [0 ndm 2017 cia Ba Tai
chinh Hudng dan ché dé ké toan hanh chinh, sir nghiép,

Can el Hieng dén s6 06/HD-DHKG ngay 12 thing 6 ndm 2020 ciie Tricng Dei
hoc Kién Giang vé vige Xay ding Quy trinh dam bdo chdt lwong gido due tof Tricdng
Bai hoc Kién Giang;

Theo dé nghi ctia Trudng phong phong Ké hoach - Tai chinh,

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay la Quy trinh 1dp dy tri kinh phi, tam
Ung va thanh todn tai Trudng Pai hoe Kién Giang,

Diu 2. Quyét dinh nay ¢6 hiéu lve thi hinh ké tir ngay ky.

Diéu 3. Truong phong phong Ké hoach - Tai chinh, Lanh dao cic don vi thuge,
trire thude Truomg va cdce ca nhén ¢o lién quan chiu tréch nhiém thi hanh Quyét dinh
ay./.

Nei nhin:

- Ban Giam hiéu;

- Nhu Piéu 3; _ N J

- Luu: VT, KHTC. | ﬁ-f,.r” TRUONG 18 %
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BO GIAO DUC VA DPAO TAO CONG HOA XA HQI CHU NGHTA VIET NAM
TRUONG DAl HOC KIEN GIANG Bic ldp - Tw do - Hanh phic

QUY TRINH
Lap dy tri kinh phi, tam ng va thanh todn
tai Trudng Pai hoe Kién Giang
(Ban hanh kém theo Quyét dinh sci:ﬁJi?f’Qf%BHKG ngay CX thang 4. nam 2022
cua Hiéu truong Trucng Dai hoe Kién Giang)

Muc 1
NHUNG VAN PE CHUNG

1. Muc dich

- Quy dinh thong nhét trinh ty, thi tuc 1dp du trit kinh phi, tam tma. thanh todn rai
Trudng Pai hoc Kién Giang,

- L can cir dé quan 1y, kiém sot va xét duyét hd so thanh todn.

- Tao sy chi dong, giam 4p lyc va tiét kiém thei gian cho ngudi di thanh toan.

2. Doi tugng va pham vi ap dung

- Cac don vi thue, truc thue: vién chire va ngudi lao dong thude 1rudimg Dai hoc
Kién Giang dugc giao nhiém vu ¢6 sir dung kinh phi ciia Nhi trudmg.

- Cac don vi, cd nhan bén ngoai ¢é giao dich vai T ruomg Pai hoe Kidn Giang.

- Quy dinh nay khong ap dung déi véi hoat dong xay dung co ban va cac du 4n
dau tr xdy dyng.

3. Ciin cir phap Iy

- Ludt Ngén sach Nha nudce ngay 25/6/2015.

- Ludt ké todn ngay 20/11/2015.

- Nghi dinh sf:- 163/2016/NB-CP ngay 21/12/2016 cia Chinh phu Quyv dinh chi tiét
thi hanh mét s6 diéu ciia Ludt ngan sach nha nudc.

- Nghi dinh ) 174/2016/ND-CP ngay 30/12/2016 ctia Chinh phu Quy dinh chi tiét
mét s6 diéu caa Ludt ké toan.

- Nghi dinh s6 11/2020/ND-CP ngdy 20/01/2020 ctia Chinh phit Quy dinh v thi
tuc hanh chinh thuéc Iinh vire Kho bac Nha nudéc.

- Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 cta Chinh phu Quy dinh co ché tur
chu tai chinh cta don vi s nghiép cong lap.

- Thong tu s6 58/2016/TT-BTC ngay 29/3/2016 ctia Bg 1ai chink Quy dinh chi tidt
vige st dung vén nha nude dé mua sim duy tri hoat dong thuong xuyén cia co quan
nha mrée, don vi thuge luc lugng vl trang nhan dén, don vi su nghiép cong 14p, 16 chite
chinh trj - x4 hoi, t6 chire chinh trj x4 héi - nghé nghiép. t6 chire xa hoi, 10 chire xi hoi
- nghé nghiép.
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- Thong tu 50 13/2017/TT-BTC ngay 15/02/2017 cua Bo Tai chinh Quy dinh quan
Iy thu, chi bang tién mét qua hé théng Kho bac Nha nuéc.

- Thong tu 5O 136/2018/TT-BTC ngdy 28/12/2018 cia B trrong Bo Tai chinh
stta doi, bo sung mét sé didu cia Thong tu s6 13/2017/TT-BTC ngay 15/02/2017 cia
B¢ Tai chinh quy dinh quén ly thu, chi bing tién mit qua hé théng Kho bac Nha nude.

- Thong tu 56 107/2017/TT-BTC ngay 10/10/2017 cia Bo Tai chinh Hudng din
ché do ké todn hanh chinh, sy nghiép.

- Thong tu 56 62/2020/TT-BTC ngay 22/6/2020 cita B Tai chinh Huéng din kiém
sodt, thanh toan cdc khoan chi thudng xuyén tir ngan sach nha nude qua Kho bac Nha
e,

- Cic van ban phap ludt hién hanh ¢é lién quan khac ciia Nha nudéc,
- Quy ché chi tiéu ndi bo hién hanh ctia Trutmg Dai hoc Kién Giang.
4. Nhirng quy dinh chung

a) Viée chi bing tién mat phai duge thue hién theo ding Théng tu 56 13/2017/TT-
BTC ngay 15/02/2017 cua B Tai chinh va Thong tr sé 136/2018/TT-BTC ngay
28/12/2018 cia B trudng Bo Tai chinh sira di, bd sung mot sé diéu cua Théng tu sé
132017/TT-BTC ngay 13/02/2017 cta Bd Tai chinh.

b} Cac khoan thanh toan co gia tri tie 200,000 dong tr& 1én phai ¢6 hoa don gia tri
gia 1anz hodic hoa don han hang théng thuémg do ngudi ban cung cap cho timg lin thanh
toan. Nghiém cdm cdc truong hop tach nhé mot khoan thanh toan dé sir dung hoa don
ban le.

¢) Moi khoan thanh toan theo timg noi dung chi déu phai tuén thi cic quy dinh tai
Quy trinh thanh todn nay. Khi thanh todn cac khoan chi, ke toan Phong Ké hoach - Tai
chinh phai dong dau “DA CHI TIEN” vao cde chimg tir goe dé duoc thanh todn dé tranh
trutmyg hop thanh toan trimg 13p.

d) Ho so thanh toan cia céc b chirc & bén ngoai chuyén dén dé nghj Nha truomg
tharh oan néu khéng phai 13 ngudi co chire vy cao nhat & to chire ky thi phai co Ban
chinh hodc Ban sao ¢ cong chimg gidy uy quyén bing vin ban.

e} Neay thang trén céc hé so, tai liéu, chimg tir ké todn duoc ghi logic theo trinh
tir thye hién cong viée.

f) Tat ca cac trudmg hop mua sim, sira chita phai ¢6 bién ban nghiém thu c6 xdc
nhgn cua don vi st dung tai san,

2) Phai xdy dung ké hoach kém theo dy tri Kinh phi trude khi thuc hién nhiém vu
it nhat 05 ngay. Chém nhit 15 ngay sau khi hoan thanh nhiém vu phai lam thi tuc thanh

LoAn tam ting (d61 véi truomg hop ¢6 tam 1ng). Chédm nhét 10 ngay sau khi hoan thanh
nhi¢m vu phai lam thu tuc thanh toan (dbi voi truromg hop khéng cd tam rng).

h) Nguyén tic tam img:

- Naudi nhin tam ng phai chiu trach nhiém vdi Trudng Pai hoc Kién Giang vé
50 lién dd nhén tam (ng va chi dirge suir dung tam g theo ding myc dich va noi dung
cng viée di duge phé duyét. Néu s tién nhin tam ung khong sir dung hodc sir dung

khéng hét phai nép lai quy. Ngudi nhin tam (rng khong duge chuyén sd tién tam rng
cho ngudi khiace sir dung.
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- Phai thanh toan dirt diém dot tam tmg trude méi duoc nhin tam ung ki sau,

i) Moi trudng hep vi pham cac quy dinh tai van ban nay, tuy theo mirc dé vi pham.
Higu trudng Truomg Pai hoe Kién Giang sé tir chdi thanh todn hodc chi thanh todn maot
phin. Céc ¢4 nhén va don vi vi pham phai dén bit kinh phi ddi voi phin kinh phi da tam
tmg hofic tir chi tra kinh phi thyre hién nhigm vy,

5. Giai thich thuit ngir va chi viét tit
a) (iai thich thuit ngir

Dy tra kinh phi: 13 dy tinh truée cdc khoan chi cho mét nhiém vu cy thé dua trén
co s dinh mirc quy dinh, lam co s& cho vige tam tng hodc thanh toan.

Tam tng: la viéc ung truge bang tién mat hodc chuyén khoan cho cé nhén hodc
nha cung cap khi chua du diéu kién thanh todn.

Thanh todn: 14 nghiép vu thyc chi khi ¢ nhin hodc t6 chirc da hoan thanh nhiém
v hofic e¢dng viéc cho Nha truong va du diéu kién dé thanh toan theo quy dinh,

b) Chit viét tat

Ban Giam hiéu: BGH

Cong cy dung cu: CCDC

Gido su: GS

Khoa hoc ¢céng nghé: KHCN

Nghién ciru khoa hoe: NCKH

Nguéi lao dong: NLD

Pho Gido su: PGS

Phong Dao tao: BT

Phong ITgp tic va Khoa hoc céng nghé: HTKHCN
Phong Ké& hoach - Tai chinh: KHTC
Phong Hanh chinh - Quan tri: HCQT
Phong T4 chirc nhan sir: TCNS

Trung tim Thdng tin va Thu vién: TTTV
Vién chire: VC
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Muc 2
NOI DUNG QUY TRINH
L. Quy trinh lp du tris kinh phi ddi véi tirg nhiém vu cy thé
a) Luu do
| Pon vi chiu Biéu
Burée Trinh ty thwe hién trach Théi gian | min/Hb
| nhié¢m SO
[
: . Trude khi
Don vi lap hue hi
I L4p du trit kinh dytrikinh | 1o PN
. . nhiém vy 05
: phi Phl .
| ngay
2 Nhén dy tris kinh phi va KHTC 05 phut
ho so lién quan
3 Kiém tra vapl;f,; du trin kinh KHTC 01 ngay
S 1 — Chi tiét
KHTC. tai diém
Giiri dy d trd kinh phi dd |+ | pon vi 1o § Khodn
4 ky cho dom vi lap du tri dwtrikinh | 05 phat l'm
trinh BGH phi
| Khong duyét
Phé duyét
5 BGH 10 phut
Nhin lai dy i 1
6 kinh phi E";“ VIR | 05 phat
I trin




b) M6 ta chi tiét quy trinh

Bude

Trinh tyr thwe hi¢n

Triach nhiém _|

Cén cir vao nhiém vu duge giao, cic don vi ¢o trach
nhi¢m xdy dung dy trl kinh phi dé thuc hién nhiém vy
kem theo ke hoach di dugc BGH phé duyét hoic dé
nghi dd duge BGH phé duyét (ddi véi trudmg hop mua
sim, stra chira tai san) gui vé phong KHTC trude khi
thue hién nhiém vu 035 ngay.

Bon vi ldp du i
Kinh phi

Van th phong KHTC fiép nhdn dy trit kinh phi va hd
s0 lién quan; ghi Gidy giao nhin chirng tir; chuyén dén
K€ toan vién phu trach.

KHTC

Ké todn vién xem xét, déi chiéu gitra dur tri kinh phi
voi ndi dung ké hoach hofic dé nghi v4 Quy ché chi
tiéu ndi bg. Néu dur trir kinh phi cha phit hop véi néi
dung ké hoach hogc dé nghi va Quy ché chi tiéu noi
bo thi chuyén tra hé so lai cho don vi ap du tris kinh
phi chinh stra theo dting quy dinh. Néu dir trit kinh phi
phu hop thi ky nhiy vao du tri kinh phi va trinh
Truong phong/Phé truing phong ky duyét,

KITTe

Viin thu phong KHTC théng bio voi don vi ldp du i
kinh phi @& nhan lai dy tri1 kinh phi da ky va trinh BGH
phé duyét.

KHTC: Don vi lap !

du trit kinh phi

BGH phé duyét dy tra kinh phi cta don vi 1ap du tru.
néu khéng dong y phé duyét thi tra lai don vi lip du
tri,

BGH

Bon vi lap dv tri nhén lai dy tra kinh phi dad duoc
duyét va tien hanh thue hién,

Bon vi Lip du i
Kinh phi




2. Quy trinh tam ang

a) Luu do
Pon vi chiu Biéu
Buge | Trinh ty thye hién trach Thei gian | miu/Hb
nhiém S0
: .. Trude khi
: : DOV ¢ | hién
: & . I v Y =
1 Liép ho so tam g nhirllI tam nhiém vu 05
& ngay
v
2 Nhin hé so tam tng KHTC 05 phuat
Kiém tra chung tir: ky dé |
3 nghi tam ing va trinh BGH KHTC 01 ngay
phé duyét Chi tiét
o | tai diém
Khong duyét b khoan
4 muc 2
4 BGII 05 phuit
!
—; Duyét —
| KHTC;
. . . Don vi, ¢4
= Chi tam i = ;
3 dIm ung nhén tam 10 phut
ng
6 KHTC 05 phut




b) M t chi tiét quy trinh

Bude

Trinh ty thiwe hién

Trach nhi¢m

Cin cr vao véu ciu cong vigc dugce giao, nguoi tam
(ng cé trach nhiém dién day du cc noi dung quy dinh
trong G:a}’ dé nghi tam Ung, dinh kém cac hd so lién
quan dén viéc thye hién nhi¢m vy da duge BGH phé
duyét va givi cho van thu phong KHTC,

Bon vi, cd nhian tam
g

Van thu phong KHTC tiép nhén hé so tam Umg; ghi
Gidy giao nhin ching tir va chuyen dén K¢ toan vién
phu trach.

KITC

Ké toan vién tién hanh kiém tra tinh hop phdp, hop lé
ciia ho so, chimg tir. Néu hé so, chimg tir chua hop 1é
thi lién hé truc tiép véi don vi, ¢ nhan tam tmg dé
chinh sira cho phu hep. Neu hé so. chimg tir hop phap,
hop 1€ thi ky nhay Gidy dé nghi tam tng, chuyén cho
phu trach ké toan ky duyét. Sau dé trinh BGH ky duyét
dé nghi tam tng.

IKHTC

BGH xem xét hd so tam ing. Néu dong v thi ky duyét
chi tam u‘ng Néu khéng dong ¥ thi trd hé so vé phong
KHTC kiém tra lai.

HGLH

Ké toan vién, thi quy tién hanh lam tha tuc chi tam

ing.

EHTC: Bonvi, ca
nhdn tam tmg

Ké toan vién, thu qu¥ ghi sé va luu triz hé so.

KATC




3. Quy irinh thanh toan

) L dd
: Pon vi chiu l}iéu .
Bude Trinh t thye hién trach Thei gian | mawHb
nhiém S0
1
' ~ Ponvi,cq |  Saukhi
:‘ h o 2] a h]
i Ldp ho so thanh nhan thanh | P04 thanh
todn , nhigm vu 15
todn
ngay
2 Nhan hé so KHTC 05 phut
T L 2
Kiém tra; ky ching tir
3 thanh t04dn va trinh BGH %5 KHTC 01 ngay
ﬁ phé duyét <
| Chi tiét
1 . a d
— - Khéng duyét tai diém
b khoan
4 muc 2
4 BGII 05 phat
-
! 03 ngay
Thanh todn KHTC; (doi voi tién
. Don vy, cd miit); 10
- nhén thanh | ngay (déi
! toan vl chuyén
! khoan)
O
KHTC 10 phut




b) MG ta chi tiét quy trinh

Bwde

Trinh tw thire hién

Trach nhiém

Sau khi hoan thanh nhiém vuy téi da 15 ngay ddi voi
truomg hop c6 tam img hodic i da khéng qua 10 ngay
ddi vai trwrong hop khﬁng €0 tam tng, don vi, cd nhéin
co trach nhiém tép hop ho so thanh toan kem theo Gidy
dé nghi thanh toan (truong hop khéng cé tam tmg)
hozc Gidy dé nghj thanh todn tam tmg (truimg hep ¢6
tam img) nép vé phong KHTC,

Bon vi, ca nhan
thanh todn

Van thu phong KHTC tiép nhdn, ghi Gidy gizo nhin
chimg tlr, sau d6 chuyén ké todn vién phu trach.

KIITC

K¢ toan vién tién hanh kiém tra tinh hop phap. hop &
cua chung tir; tinh todn, dbi chiéu sé tién gilta céc

| chimng tir v6i nhau nham dam bao tinh chinh xac: néu

ching tir chua hop phap, hop 18 hodc sai sb tién thi
lién hé trye tiép véi don vi, cd nhin thanh todn dé giai
quyét; néu chimg tir hgp phép, hop 1¢ va chinh xdc sé
tién thi ky nhdy vao chimg tir va chuyén hé so cho phu
trich ké toan ky chimng tir. Sau d6 trinh BGH ky duvét
chi.

KIITC

BGH xem xét hé so thanh toén. Néu ddng y thi ky
duy¢t chi. Néu khéng dong v thi tra hd so vé phong
KHTC kiém tra lai.

BGH

Ké toan vién tién hanh giri hé so thanh todn 1an dich
vu cong (d6i véi tién gui tai Kho bac nha nwéce) hodc
gui ho so dén cac ngan hang thuong mai (ddi véi tien
guri ngén hang). Sau khi hd so duge duyét ke todn vién
va thi quy tién hanh thanh todn cho ca nhén, dom vi
(ddi véi tién mat) hoge chuyén tién cho c4 nhin, don
vi (d6i v6i hinh thire chuyén khoan).

KHTC: bon vi, ¢a
nhdn thanh toan

K¢ toan vién, thit quy ghi sé va luu 1t h so.

KHTC
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4. Ho so, biéu méu
2) HO so, bidu mdu 1ip du tra kinh phi

10

Tén biéu miu Ky hiéu - ~ Ghicha -
(1) (2) — (3 o N
- I_.E,nm. dan lap biéu mau:
i . . + L ' = o N

(. Ké hoach hoac D& nghi. ! ﬁ“ Monwﬁ_ MM. 02: xem phu luc, lap theo hudng dan cia phong KHTC.

w mﬂmwémﬂ“:mﬂww chiing - Miu vm. 02 Ké hoach do cac don vi lip du tro kinh phi ur lap, phai cé phé duyét Em BGH.

i Miu s6 01 - pé :mr_ chi su dung trong trudng hop mua mmu_ sira chira; lip theo EmE cua don vi chi

’ tri mua sam, sira chira: phai co chir ky ctia linh dao don vi chi tri mua sim, stra chita va

phé duyét cia BGH.
- Hudng ddn ndp ho so: cde don vi 1ap du trir kinh phi sip xép hd so theo thi tw ¢dt (1).

b) Ho so, biéu mAu tam tmg, thanh toan

STT Ezw.“_.w“__.._._%u Tén biéu miu Ky hi¢u Ghi chi
(1) (2) 3 4 (5)
1 Thanh toan lam thém gidy
1.1 | Thanh toan lam | 1. Gidy dé nghi thanh toan. Mau 56 03 - Hudng dén lip biéu mau:
thém gicr 2. Ké hoach lam thém gid. + Mau 56 01, 03, 04, 05: xem biéu miu tai
3. Bang chim cong lam thém gid. | MAu s6 04 phu luc kém theo; Iip theo huéng dan cua
4. Bang thanh toan tién lam thém | Mdu s 05 phong KHTC.,
gitr (02 ban). + Muc 2 ¢t (3): do cic don vi thanh todn tu
5. Gidy giao nhan chimg tir, Mau 6 01 1ap, c6 xé4c nhin cua phong TCNS.

-IcmaEEﬁEm khong tam tmg.
- Hb so thanh todn mw : cac biéu mau nhur
cot (3) va duge sdp xép theo thir tur cdt (3).
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Noi dung

STT thanh todn Tén biéu miu Ky hiéu Ghi chi
1) 2) 3) (4) ()
1.2 | Thanh toan tryc | 1. Gidy dé nghj thanh toén. Miu s6 03 - Huéng dén 13p biéu miu:
cac ngay & tét 2. Bang phén cong tryc ngay | 1 + Mau 56 01, 03, 06: xem phu luc, lap theo
tét (hodic Thong béo truc 18 tet). hudéng dén cia phong KHTC.
3. Danh sach ky nhén tién (02 | Mau b 06 +Mue 2 ¢t (3): do cée don vi tur 1ap; ¢6 phé
bin). duyét clia BGH.
4. Gidy giao nhan ching tir. Mau 56 01 - Hd so tam ng: khong tam img.
- Hé so thanh todn gom: cdc bidu miu nhu
c¢dt (3) va duoe sip xép theo thir tu et (3).
2 Thanh toan bdi Gidy dé nghi thanh toan, Mau 56 03 - Thanh toan theo quy, chim nhét 15 ngay
dudng doc hai m. Béng chém céng lam viéc thie sau ngay két thic quy, riéng quy 4 ndp ngay
té trong méi truomg doc hai. 31/12 ciia nam dé.
3. Danh sich ky nhan tién (02 | Miu s6 06 - E:.E_m din lap biéu miu:
ban), + Mau s6 01, 03, 06: xem phuy lyc, 1dp theo
4. Gidy giao nhin chimg tir. Miu s 01 huéng dan cila phong KHTC.
+Mue 2 ¢6t (3): do don vi tr 1dp; ¢6 chif ky
cua lanh dao don vi va BGH.
- Ho 50 tam img; khong tam tmg.
- Hé so thanh todn gom: cdc biéu méu nhu
_ cot (3) va duge sip xép theo thit tr cot (3).
3 Thanh iodn boi dudng cho mﬁ:m vién thé due, thé thao: Québc phong va An ninh
31 Ché do boi dudng | 1. Gidy dé nghi thanh toan. Mau s6 03 - Thanh toan hang thing cung ky voi luong,
@ity piang 2. Thoi Khoa hiéu. thanh todn bang chuvén khoin.
3. Bang thong ké s6 gio day thure - Hudng am: 1dp biéu mau:
hanh cua dot thanh toan. + Miu sd 01, 03: xem phu luc. lap theo
4. Gidy giao nhdn chimg tir, Mau sé 01 hudng din eia phong KHTC. .
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STT H_”H_“_ ”_MN. Tén bicu miu Ky hi¢u Ghi chii
(1) (2) (3) (4) (5)
+Muce 2 ¢6t (3): theo mau cia phong DT, co
xac nhiin cda phong PT va BGH.
+Muc 3 edt (3): do don vi dé& nghj thanh toan
tur lap, ¢6 xdc nhdn cua Phong BT va BGH.
- Ho so tam @mg: khong tam {mg.
- Ho so thanh todn gdm: cdc biéu mau nhu
ot (3) va dugc sip mm_ﬁ theo thir ty cdt (3).
3.2 | Ché do trang phuc - Thye hién vao ddu nam hoc.
- Hb s0, biéu miu thuc hién theo muc mua
sdm vét tu, thiét bi, CCDC, tai san,... (muc
s 6).
4 Thanh todn cong tac phi
4.1 | Thanh toén tién vé | 1. Gidy d& nghi thanh toan. Mau sé 03 - Huéng dan 1ap biéu mau:
may bay 2. Gidy dé nghj ctr di cing tic. + Miu sb 01, 02, 03: xem phuy luc; 1dp theo
3. Gidy di duimg. hudng din cia phong KHTC.
4. Ké hoach/Thr mai/lich lam +Mue 2, 3, 4, 6, 7 ¢bt (3): do don vi thanh
vige... todn cung cdp.
5. Dy trts kinh phi (néu ¢6) Mau sb 02 - Muc 2. 3: theo miu ctia phong HCQT.
6. Thé 1én may bay. * Muc 7: dién mi sé thué ciia Trwdmg, ky va
7. Hoa don. ghi 15 ho tén ngudi mua hang,
8. Gidy giao nhdn chimg tir. Miu sé 01 - Hb so tam (mg: khong tam tmg,
- Ho so thanh todn gdém: céc bidu miu nhu
eOt (3) va duoc sap xép theo thir tw cot (3).
4.2 | Thanhtoanxangxe | 1.Gidy dé nghj tam ung. Mau sb 07 - Huéng dan lap biéu mau:

cho t6 lai xe

2. Gidy dé nghi thanh toan tam

(mg (néu c6 tam (ng).

Mau sb C43-BB

+ Miu sb 01, 03. 07: xem phu lyc; ldp theo
hudng dén ciia phong KHTC.
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STT hardung Tén bidu miu K hi¢u Ghi chii
(1) (2) (3) 4) (5)
3. Gidy dé nghj thanh toan (néu | Mau s6 03 + Mau s6 C43-BB: ban hanh kém theo
khong c6 tam ﬁsmu. Théng tr s6 107/TT-BTC ngay 10/10/2017
4. Fﬂ& diéu vén cia B Tai chinh; xem phy lyc, lap theo
5. G_mm dé nghi cir di cong téc. hudng dan ctia phong KHTC.
6. Qmw di durdmg. +Muyc4, 5. 6,7, 8 cot (3): do cd nhan thanh
7. Ké hoach/Thu moi/Lich lam todn cung ﬁmﬁ
vige.... “Muc 4, 5, 6: theo Em: cta phong HCQT,
8. Héa don. * Muc 8: dién ma sé thué cua Truimg, ky va
9. Gidy giao nhan chirng tir, Mau s6 01 £hi rd ho tén ngudi mua hang.
- Hb sor tam (mg mmE miu sb 07: muc 4, 5,
6,7 ¢6t (3) va miu mm 01.
- Hd so thanh todn gom: cic bidu miu nhu
¢t (3) va duoe mmﬁ xép theo thir tr cot (3).
43 | Cong tac phi 1. Gidy dé ngh tam (mg. Miu s6 07 - Huéng dan lap bidu mau:
2. Gidy dé nghi thanh toan tam | Miu sé C43-BB | + May 50 01, 02, 03, 07: xem phu luc; 1ip
ng (néu ¢6 tam img). o theo huéng din ciia phong KHTC.
3. Giay dé nghi thanh todn (néu | Miu s 03 + Mau s0 C43-BB: ban hanh kém theo
Eﬁ_zm ¢4 tam tng). Thong tr sé 107/ TT-BTC ngay 10/10/2017
4. Giay dé nghi air di cong lac. clta B Tai chinh; xem phu lue, lip theo
s, mE“., di duomg, hudmg dén cia phong KHTC.
6. Ké hoach/Thur motLich Tam - Muc 4, 5. 6. 8,9 ¢t (3): do ca nhin thanh
Viéo.. [odn EEm nm_u
7. D el kinh phi (néu co). Mat s6 02 “Mucd 3 5t theo Em: cua phong HCQT,

8. V¢ tau (the lén iau va hoa
don), vé xe di lai. ,
9. Héa don phong nghi (néu c6)

- Muc 9: dién mi s6 thud cua Truldmg, ky va
£hi rd ho tén ngudi mua hing.

L./ =g .




Noi dung PR S - C o
STT | thanh todin | Tén bitu miu Ky hitu Ghi chn
e (2) 3) (4) . (=)
o 10. Gidy g1ao nhdn chimg . CMauso 0l - Hé 50 tam ::wmm.__ﬂ miu sé 07; muc 4, 5

6, q,nE (3) va mau ma,c [. u ~
- H& s0 thanh todn gom: cic biéu miu nhu |
cot (3) v duoc siap xép theo thit tu cot (3).

44 | Thanh todn cdng | 1. GEM dé nghj tam (mg. Mau 56 07 - Hudmg dan 1ap biéu mau:

tiac phi cho can b | 2. Gidy dé& nghi thanh toan tam | Miu sé C43-BB | + Miu s6 01, 03, 07: xem phu luc; 1dp theo

di day ngodi trudng | (g (néu co tam tng). hudng nmﬁ cua phong KHTC.
3. Gidy dé nghj thanh todn (néu | Mau sé 03 + Miu s6 C43-BB: ban hanh kém theo
khéng c6 tam tmg). Thong tir s6 107/TT-BTC ngay 10/10/2017
4. Giay di duimg. cna B Tai chinh; xem phu luc, lip theo
5. Gidy béo giang day. hudng dén cia phong KHTC.
6. Vé tau (thé Ién tau, héa don), +Muc 4, 5, 6 ¢bt (3): do ¢ nhén thanh toan
vé xe di lai. cung cp.
7. Gidy giao nhan chimg . Miu s6 01 - Muc 4: theo mau cia phong HCQT.

* Muc 5: theo mau ciia phong DT; ¢o xac
nhdn ctia phong W.H va Co s lién ket.

- H6 so tam 1mg gdm: Mau sb 07; myc 4, 5
c¢ft (3) va miu s 01. )

- Hé so thanh todn gom: cc biéu miu nhu
cdt (3) va duge sip Mmﬁ theo thir tur ¢t (3).

45 | Chi doan ra (Pi | 1. Gidy d¢ nghi tam img. Mau s6 07 - Hudng din 1ap biéu miu:
cong  tic  nude m Gidy dé nghi thanh todn tam | Mfu sé C43-BB | + Miu sé 01, 02, 03, 07: xem phu luc; lip
ngodi) ung ?n: co tam Ung), ] theo :ﬁ.ﬂw déin ciia phong KHTC.
3. Gidy dé nghj thanh toan (néu | Mau sé 03 + Mau s6 C43-BB: ban hanh kém theo
khéng co tam (ng). Thong tu 6 107/ TT-BTC ngay 10/10/2017

4. Thu moi cua phia nude ngoai.




NGi dung

STT thanh toin Tén biéu miu Ky higu Ghi chii
(1) ) (3) (4) (3)
5. Quyét dinh cir can b di cong cia By Tai chinh; xem phu luc, lip theo
tac. hudng din ciia phong KHTC.
6. K& hoach/Lich lam viéc. +Muc4,5,6,8,9.10, 11 cdt (3): do don vi
7. Dy tri kinh phi. Miu s6 02 chu tri cung cép.
8. Bién lai thu tién 1& phi visa. - Muyc 4: néu 14 ban tiéng murée ngoai thi kem
9. Hop déng bao hiém; @mw ban djch, co xic nhin cia Eﬁnm HTKHCN.
chimg nhén bao hiém; Hoa don * Muc 8: dién mé s6 thué cia Truomg, ky ghi
bao hiém; Bién ban thanh 1¥ bao ro ho tén ngudi mua.
hiém. “Muc 11: ¢6 xdce nhén cta ngén hang.
10. Céc ching tir phat sinh khéc - Hb so tam tmg gom: Méu s6 07; myc 4, 5,
néu c6: héa don di lai, hoa don 6,7 cbt (3) va méu sé 01,
nghi, ... - Hé so thanh toan gbm: cac biéu mu nhur
11. Bang ty gia quy ddi tai thoi ¢Ot (3) va duge sip xép theo thir tr cot (3).
diém di cing tac.
12. Gidy giao nhin chimg tir. Miu 56 01
46 | Chi doan  vao | 1. Gidy dé nghj tam tmg. Mau s6 07 - Hudéng dan Idp biéu mau:
(Doan  cong  tac | 2. Gidy dé nghi thanh todn tam | Miu s6 C43-BB | = Miu <6 01, 02, 03, 07: xem phu luc; ldp
nuoe ngoai vé lam | (mg .Mzn: ch tam trng). theo rnoﬂm din ctia phong KHTC,
vige tai Trutmg) 3. Gidly dé nghi thanh toan (néu | Miu sd 03 + Mau s6 C43-BB: ban hanh kém theo
khing ¢o tam img). Thong tr s6 107/ TT-BTC ngay 10102017
4. 'Tér trinh don doan. coa Bo Tai chinh: xem phu luc, lip theo
3. Ké hoaeh/ich 1am vigce. hudmg mmm cua phong KHTC.
6. Dy triy kinh phi. Mau 6 02 + Mue 4057, 8 cOt (3): do don vi chu ui

7. Van ban cho phép don doan
clig 5S¢ ngoai vu hode Cue Hop

cung ra_u_ ,{_cr 8 néu la Hoa don thi dién ma
$0 thué coa Truomg, ky ghi 1o ho ién nguroi
mua,




7.

Néi dung

STT : Tén bitu mau ! Ay hidu Ghi cho
thanh toan | :
JEO N - e - i - R e
(1 (2) (3) 4 (5
[ tac quoc té hodc B Giao duc va - Hé so tam (g gdm: méiu s6 07; muc 4, 5.
- Pao tao. 6, 7 ¢t (3) va mau s6 01. )
8. Chirng tir phat sinh: Bién lai. - Hd sor thanh todn mmE” cdc biéu mau nhur
héa don tai chinh... et (3) va duge sip xép theo thir tu cdt (3).
9. Gidy giao nhin chimg . Miu s6 01
5 | Thanh toan tién tau | 1. Gidy d¢ nghi thanh toan. Mau s6 03 - Hwdng dan lap bidu miu:
xe nghi phép nim | 2. Gidy nghi phép nam. + Miu sb 01, 03: xem phu luc; lap theo
3. Vé tau xe. huéng dan cia phong KHTC.
4. Gidy giao nhin chimg tir. ' Miu s6 01 + Muc 2, 3 ¢dt (3): do ¢d nhin thanh todn
cung cp.
- Hd so tam tmg: khdng tam tmg.
- Hd so thanh toan gdm: céc biéu miu nhu
¢ot (3) va duge sip xép theo thir ty cot (3).
6 | Mua sam vt tu, thiét bi, CCDC, tai san...
6.1 | Mua sim c6 gid tri | 1. Gidy dé nghi thanh todn ctia - Huédng dén 1ap biéu miu:
dudi 5 tridu dong | don vi cung cdp (néu c6). + Mau sb 01, 02, 03: xem phu luc; lap theo
2. Gidy dé nghi thanh toan. Mau 56 03 hudéng dén ciia phong KHTC.,
3. Dé nghi mua sim. +Muc 1, 3, 5, 6, 7 cot (3): do don vi chu tri
4. Dy trt kinh phi. Miu s6 02 mua sdm cung cap.
5. Phidu nhip kho. - Muc 3, 6: theo méu ctia phong HCQT.
6. Phiéu giao nhén vt tu, thiét bi, - Muc 5: phdi c6 xdc nhin ciia quan 1y kho
CCDC, tdi san... (trudmg hep va Lanh dac phong HCQT.
mua giao ngay cho cdc don vi sir - Muc 6: phii ¢6 chir ky cia bén giao, bén
dung). nhén va x4c nhin ciia Lanh dao don vi giao,
7. Hoa don. don vi nhan.
8. Gidy giao nhdn ching tir. Miu sé 01
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STT ﬁww_“_wﬁwp Tén biéu miu Ky hi¢u Ghi chi
(1) (2) (3) C)) (5)
- Muc 7: dién ma s6 thué cia Trudmg; ky va
mE r3 ho tén ngudri mua hing.
- Ho SO tam mg: wrmzmﬁuﬁm
- Hé so thanh todn m.u:ﬂ céc bidu mau nhu
edt (3) va duge sip x&p theo thir tur cht {3).
6.2 | Mua sim cé gia trj | 1. mmmw d¢ nghi thanh toan cua - Hudng dan I4p biéu méu:
tir 5 triéu dong dén | don vi cung cap (néu cd). + Méu s6 01, 02, 03: xem phu luc; lip theo
dudi 50 trigu déng | 2, Gidy dé nghi thanh toan, Mau s6 03 huéng dan cia phong KHTC.
3. D& nghi mua sim. +Muc1,3,5,6,7 8,9, 10, 11 ¢t (3): do
4. Dy trit kinh phi. Miu s6 02 don vi chu tri mua sém cung cip.
5. Phiéu nhip kho. - Muyc 5, 6: theo miu ciia phong HCQT.
6. Phiéu giao nhén vét tu, thiét bi. * Muc 5: phdi ¢6 xéc nhan cia quan ly kho
CCDC, tai san...(truomg hop va Lanh dao phong HCQT,
mua giao ngay cho cic don vi st - Muc 6: phéi c6 chir ky ciia bén giao, bén
dung). nhin va xdc nhan cta Lanh dao don vi giao,
7. Bao gid cva 03 don vj cung don vi nhan.
cip. “Muc 11: dién ma s6 thué ciia Truong: ky va
8. Hop a.wum mua ban. £hi 1o ho tén ngudi mua hang.
9. Bién bin nghiém thu. - 16 so tam ng: r:o:m lam (mg.
10. Bién ban thanh ¥ hop déng. - Hb so thanh todn gom: cac biéu méu nhu
11. Hoa don. cot (3) va duge sip xép theo ther tu cot (3).
- | 12.Gidy gino nhin chime tir Miusd 0l | o o
6.3 Mua sim co aid g | 1L Gldy he nghi tam (g cia don - :ﬁnﬁu 95 lap hiéu miu: ..
| tr 50 wriéu dén dudt | vi cung cap (néu co). ~ Mau s6 01, 02, 03, U7 xem phu luc: ldp
| 100 tricu dong 2. Gidy dé nghi tam ing, Miu s6 07 theo hudng din cha phong KHTC,
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[

STT E“ﬁ n __Mm_ Tén bitu miu
(1) "y {(3)

3. Gidy dé nghi thanh toan cua
don vi cung cip (néu ¢o),

4. Gidy d¢ nghi thanh toan (néu
khong co tam img).

5. Gidy dé nghi thanh todn tam (mg
(néu ¢6 tam img).

6. Ké hoach mua sim,

7. Dur trn kinh phi.

8. Tor trinh phé duyét ké hoach
mua mmu._.

9. Quyét dinh phé duyét ké hoach
mua mmE.

10. Bdo gid ciia 03 don vi cung
cAp.

11. Bién ban hop xét chon thiu,
12. Tty trinh phé duyét két qua
lua chon nha thiu.

13. Quyét dinh lya chon thiu.
14. Hop déng.

15. Bién ban nghiém thu.

16. Bién béan thanh 1y hop déng,
17. Phiéu nhdp kho.

18. Phiéu giao nhin vat tu, thiét
bi, CCDC, tai san...(truémg hop
mua giao ngay cho cic don vi sir

dung).

Ky higu

CGhicha

Miu sb 03

Miu s C43-RBB

Miu sb 02

()

+ Mau s C43-BB: ban hanh kem theo
Thong tr s6 107/ TT-BTC ngay 10/10/2017
cia B& Tai chinh; xem phu luc, ldp theo
hudng din cua phong KHTC.
+Muyc 1, 3, 6, 8 dén muc 20 cot (3): do don
vi chil tri mua sim cung cAp.
- Muc 17, 18: theo miu cua phong HCQT.
“Muc 17: phii ¢6 xdc nhdn ctia quan Iy kho
va Linh dao phong HCQT.,
- Muc 18: phéi ¢6 chir ky caa bén giao, bén
nhiin va xdc nhin cua Linh dao don vi giao,
dom vi nhén,
* Muc 20: dién ma s6 thué cia Truomg; k¥ va
ghi rd ho tén ngurdi mua hing.
- Hb sor tam tmg m.wE” mau sb 07; myc 1, 6, 7,
8.9, 10,11, 12, 13, 14 c6t (3) va mau s6 01
- HO so thanh toan gdm: cic bidu mau nhu
et (3) va duoc mmﬁ xép theo thit tyr cdt (3).
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STT :H @hnﬁwﬂ Tén biéu mau Ky hiéu Ghi cha
(1) (2) 3) (4) (5)
19. Béo lanh, bao hanh (néu co).
20. Hoa don.
21. Gidy giao nhin chimeg tir, Mau s6 01
6.5 | Mua sam ¢6 gid tri | 1. Gidy dé nghi tam ng ciia den - Huéng din lap biéu mau:
tr 200 tri¢u dong | vi cung cp (néu o). + Miu s6 01, 02, 03, 07: xem phu Iuc: lap
trér 1én 2. Gidy dé nghj tam tng. Miu sb 07 theo hudng dan ciia phong KHTC.
3. Gidly dé nghi thanh toan cia + Mau s6 C43-BB: ban hanh kém theo
don vj cung clip (néu co). Thong wr s6 107/ TT-BTC ngay 10/10/2017
4. Gidy dé nghj thanh todn (ndu | Miu sé 03 cha BO Tai chinh; xem phy lyc, Iap theo

khéng c6 tam (mg).

5. Gidy dé nghi thanh todn tam tmg
(néu c6 tam img).

6. K& hoach mua sim.

7. Dy trir kinh phi.

8. Tor trinh phé duyét ké hoach
mua sim.

9. Quyét dinh phé duyét ké hoach
mua sim.

10. 114 sor véu ciu,

L1 Béo cio thim dinh hd so véu
ciu.

12, Ouviét dinh phé duvét hiy i
yéu chu

13. Ban chup thong bao dang
thiu.

14, 110 sor i e,

Miu sb C43-BB

Miu sé 02

hudng din cia phong KHTC.

+ Muc 1, 3, 6, 8 dén muyc 24 ¢6t (3): do don
vi chil tri mua sdm cung cép.

*Mue 21, 22: theo mdu ciia phong HCQT.

* Muc 21: phéi ¢6 x4c nhdn cia quan ly kho
vii Lanh dao phong HCQT.

* Muc 22: phai ¢6 chit ky cta bén giao, bén
nhin va xac nhin cia Lanh dao don vi giao,
don vi nhin.

“Muc 23 ditn ma s6 thué caa Truong: ky va
ghi £6 ho 1én ngudi mua hang,

- Ho so tam (g gdm: méu sb 07: muc 1. 6 dén
IR cit (3) vaman sé 0],

- 116 s thanh todn pém: cde bicu miu nhu
el (3 va dugc sap xép theo thi i (3.

F B RN ]




Nii dung
thanh toin

i)

15, Bao cao tham dinh két qua
lua chon nha thiu.

16. Quyét dinh phé duyeét két qua
lira chon nha thiu

17. Ban thuong thae hop déng.
18. Hop déng,

19. Bién ban nghiém thu.

20. Bién ban thanh 1y,

21. Phiéu ﬁ:w_u kho.

22. Phiéu giao nhidn tai sin
(truémg hop mua giao ngay cho
cac don vi sir dung).

23. Hoa don tai chinh,

24. Béo lanh, bao hanh (néu c6).
25. Gidy giao nhén chimg .

ry hidu

Maiu sé 01

Chichna

Thanh toén ho trg VC di hoc; thi thing hang chirc danh nghé

nghiép, béo v¢ chirc danh

7.1

Thanh toan ho trg
VC di hoc nghién
ciru sinh

1. ,D_mu_ dé ' nghj tam ung.

2. Giéy d& nghj thanh toan tam
ung ?m: €O tam ng).

3. Gidy dé nghi thanh toan (néu
khong ¢6 tam (mg).

4. Quyét dinh cir VC di hoc,

5. Lich hoc/Théng bao nhip
hoc/Cong van triéu tap.

6. Thong bao dong hoc phi.

Miu $6 07
Mau sd C43-BR

-~ v

Mau s6 03

- Huéng dan lap biéu mau:

+ Mau s6 01, 03, 07: xem phu luc; 1dp theo
hurémg mmu cua phong KHTC.

+ Mau s6 C43-BB: ban hanh kém theo
Théng tur sé 107/TT-BTC ngay 10/10/2017
cua B¢ Tai chinh: xem phu luc, ldp theo
hwrémg dan ctia phong KHTC.

+ Muc 4, m 6, 7 ¢ft (3): do ca nhan thanh
toan cung cip.
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STT ﬂwu@.“_ﬁ_h%__ Tén biéu miu Ky hiéu Ghi chii
(1) (2) 3) (4) (5)
7. Phiéu thw/Hoa don nop tién - Ho s tam ing gdm: mAu sb 07; muc 4, 5, 6
hoc phi. cdt (3) va mdu sd 01.
8. Gidy giao nhan chimg tir. Miu s6 01 - Hd so thanh todn mmE céc bidu miu nhu
cdt (3) va duge sip xép theo thir tur et (3).
7.2 | Thanh todn h trg | 1. Gidy d& nghi tam tmg. Mau sé 07 - Huémg dén 14p bidu miu:
VC duoc cir di bdi | 2, ﬁ:mu_ dé nghi thanh todn tam | Mdu sé C43-BB | + Miu sé 01, 03, 07: xem phu lyc; ldp theo
dudng, diao tao E._m ?nﬂ cO tam tng). c:q:m nE._ ctia phong KHTC.
khac Gidly dé nghj thanh ton (néu | Miu sé 03 + Mau sé C43-BB: ban hanh kém theo
E._mﬁm ¢0 tam tmg). Théng tw sé 107/TT-BTC ngay 10/10/2017
4. Quyét dinh ¢t VC tham gia cia BO Tai chinh; xem phu luc, 14p theo
dao tao, béi dudmg, hudng din ciia phong KHTC.
5. Gidy di durdmg. + Muc 4 dén myc 9 cOt (3): do cd nhén thanh
6. Lich hoc/Théng bdo nhép todn cung cdp. Muc 5 theo miu cia phong
hoc/Cong vin tri¢u Eﬁﬁn hoach EOD,._,
ctia don vi tH chure... - Hé so tam g m_uE méu s6 07; muc 4, 5, 6,
7. Thong bio déng hoc phi (néu 7 ¢t (3) vimiu sé 01,
o). - H 50 thanh todn gém: edc biéu mau nhur
8. Phi¢u thu/Hoa don nop tién cOt (3) va duye sip Mm_u theo thir tu cdt (3).
hoc phi,
9. Vé tau {thé Ién tau va hoa
don), ve xe di lai.
. B L :% gina nhin chime tiy, IEE_ mc e o B S
7.3 | Thanh tean hé tro | 1. Gidy Cdd nghi thanh toan. Miusa 03 - Hiréng dan 1p bicu mau:
VO hi ciimg chi 20 Quyél dinh bd ro VO ~ Mau s6 01, 03 xem phu luc: lap theo
ngoal ol 7 3. Chirng ¢l hirdng din cua phong KHTC.
4. Gidy giao nhin chime tr. Miu sé 01 _
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Noi dung
thanh toan

2

- 1
Tén bitu min

{3hi chn

(3)

+ Muc 2,3 ot (3): do ngudi thanh todn cung

cip.

- F16 sortam Gng gom: khdng tam (g,

- Ho so thanh todn gdm: ¢ic biéu miu nhu
¢t (3) va duoc sip xép theo thit tu cdt (3).

7.4

Thanh toan hd trgr
VC duge cir di hoe
bdi dudmg nghiép
vy tlr gidng vién
chinh, chuyén vién
chinh triv 1én

1. Gidy d¢ nghi thanh todn.

2. Quyét dinh ctr VC di hoc bdi
dudng nghiép vu tir gidng vién
chinh, chuyén vién chinh...

3. Hoa don/phiéu thu hge phi.

4. Gidy giao nhin chimg tir,

Miu s6 03

Mau sé 01

- Hudmng dén lip biéu mau:

+ Mau s 01, 03: xem phu luc; lap theo
hudng dan ciia phong KHTC.

+ Muc 2, 3 ¢4t (3): do ngurdi thanh todn cung
cip.

- Ho so tam {mg gdm: khéng tam tng.

- Ho so thanh toan gdm: céc biéu mau nhu
cdt (3) va duge sip xép theo thir tur ¢t (3).

7.5

Thanh toan hd trg
VC di bio vé chirc
danh GS, PGS

1. Gidy dé nghi tam img,

2. Gidy dé nghi thanh toan tam
img (néu c6 tam ng).

3. Gidly dé nghi thanh toén (néu
khéng co tam mg).

4. Quyét dinh ar VC di bao vé
chitc danh GS, PGS hoiic Bién
ban hop xét ¢t VC di bio vé
chirc danh GS, PGS...

5. Gidy di duong.

6. Hoa don phong nghi (néu cé).
7. V¢ tau (thé Ién tau va hoa

dom), vé xe di lai.

Mau s6 07
Mau sé C43-BB

Miu sb 03

- Huémg dan lap biéu mau:

+ Mau s6 01, 03, 07: xem phu luc; 13p theo
huéng dan ciia phong KHTC.

+ Miu s6 C43-BB: ban hanh kém theo
Thong tu s6 107/ TT-BTC ngay 10/10/2017
cua BO Tai chinh; xem phu luc, ldp theo
hirémg dén caa phong KHTC.

+Muc 4, 5, 6,7, 8 ¢it (3): do ca nhan thanh
todn cung cAp. Muc 5 theo miu ciia phong
HCQT.

- Hd so tam tmg gdm: khéng tam tmg.

- H so thanh toan gdm: cdc biéu miu nhu
cft (3) va duece sdp xép theo thir ty cot (3).
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aa:m cip Truong
va Ban soan thio
cac van him ouan Iv
nor ho

2. me dé nghi thanh todn tam
g ﬂnnc co tam irng).

3. Gity d& nohi thanh todn (néu
khong ¢o tgm tma).

4. Ké hoach/iLich lam vige.

5. Quvél dinh thanh lap Hoi
aezmﬁw in 5000 thio.

Miu sb C43-BB

Miu <h 03

STT o dung Tén bidu miu Ky hiéu Ghi chii
(1) (2) (3) ) (3)
8. Phicu thu/Hoéa don déng 1é
phi.
| 9. Gidy giao nhdn chimg tir, Mau s6 01
8 Chi dai hoi, hoi | 1. Gidy dé nghj tam tng, Mau s6 07 - Huoéng dan 14p biéu miu:
nghi, hi thio, tip | 2. m_mu_, dé nghi thanh todn tam | Miu s6 C43-BB | + M3u sé 01, 02, 03, 06, 07: xem phu luc:
hudn, ... ung ?nz cO tam mg). lap theo :E_wnm dan cia phong KHTC.
3. Gidy d& nghj thanh toén (néu | Miu sé 03 + Mau sé6 C43-BB: ban hanh kém theo
khéng c6 tam ting). Théng tr s6 107/TT-BTC ngay 10/10/2017
4. Ké hoach. cua B Tai chinh; xem phy Iyc, lap theo
5. Du tri) kinh phi. Miu s6 02 huéng din ciia phong KHTC.
6. Cac chimg tir phat sinh lién + Muyc 4, 6 6t (3): do don vi chu tri cung
quan nthu: hoa don tai chinh, bién nmﬁ Muc 6 néu 1a Hoéa don thi dién ma sé
nhin, phiéu thu.... thué cua Truong, ky va ghi rd ho tén nguoi
7. Danh sach ky nhdn tién (néu | M3u sé 06 mua
cd, 02 ban), - Ho s tam tmg gom: miu s 07; Muc 4, 5 ¢t
8. Gidy giao nhan chimng tir. Mau s6 01 (3) vamiu 6 01, .
- Ho sor thanh todn m.wﬂ cic biéu miu nhur
cdt (3} va duge sap xép theo thir tr ¢t (3),
9 Chi hop cic Hoi | 1. Gidy dé nghi tam img. Mau s6 07 - Hudng dan 1ap bicu mau;

+ Mau sb 01, 03, 06, 07: xem phu luc; lip
theo _.Eo.um dan ciia phong KHTC.

+ Man sh C43-BB: ban hanh kem theo
Thing tr so 1077 T-RTC ngay HO/H02017
cua By Tai chinh; xem phu lue, lap theo
hwréng dan eta phong KITTC.




Mot dung

Ghi el

3. Gidy dé nghj thanh toan (néu
khdng cd tam (ng).

Mau sd 03

_
STT _ thanh todn Tén bidu miu | Ky hitu
e 3 Q m (4 {3)
B 6. Danh sich ky nhan tién :_m Maiu sb 06 + Muc 4, 3,7 ¢t (3): do don vi ch tri EEm
ban). nmm_
7. Bién ban hop. - Ho sor tam tng gbm: miu s6 07: Muc 4, 5 ¢t
8. Gidy giao nhin chimg tir. Mau 56 01 (3) v min s 01,
- H6 so thanh toan gdm: cic biéu méu nhu
cot (3) va duge mmﬁ Mmﬁ theo thir tu cdt (3).
10 Chi hoat dong KHCN
10.1 | Thanh toan kinh | 1. Gidy dé nghi tam (mg. Maiu 56 07 - Hudng din 1ap biéu miu:
phi 6 chire Hoi | 2. Gidy dé nghi thanh todn tam | Méusd C43-BB | + MAu sb 01, 03, 06, 07: xem phu luc; ldp
dong tr vén, xic | {mg (néu ¢6 tam tmg). , o theo hugng din cua phong KHTC.
dinh  nhi¢m wvu | 3. Gidy dé nghi thanh toan (néu | Mau s6 03 + Mau s¢ C43-BB: ban hanh keéem theo
KHCN; H¢i dong | khong c6 tam tmg). Thong tr s6 107/TT-BTC ngay 10/10/2017
tu vin tuyén chon, | 4. Danh sach ky nhén tién (02 | Miu sb 06 cia Bo Tai chinh; xem phy luc, lip theo
xét chon td chire, | ban). huéng din ciia phong KHTC.
canhinchutrithye | 5. Quyét dinh thanh lip Hoi + Muc 5, 6 ¢t (3): do don vi chu tri cung
hign @& tai/du an | ddng/To. cap.
KHCN; Té thim | 6. Bién ban hop. - Hé sor tam vmg gdm: mau s& 07; muc 5 cot (3)
dinh ti chinh d& | 7. Gidy giao nhan chimg tir, Mu 56 01 v miu s6 01.
tai/dy 4n KHCN - Hé so thanh toan gém: céc biéu miu nhu
(khong bao gom dé cdt (3) va duoc sip xép theo thir tr ¢ot (3).
tai cip Khoa)
10.2 | Thanh toan kinh | 1. Gidy dé nghj tam img. Mau s6 07 - Huéng din 13p bidu miu:
phi thuc hién dé tai | 2. Gidy dé nghi thanh toan tam | Mausé C43-BB | + Miu sé 01, 03, 07: xem phu luc; ldp theo
NCKH img (néu co tam tmg). hudmg dan cia phong KHTC.

+ Mau sd C43-BB: ban hanh kém theo
Thong tr s6 107/ TT-BTC ngay 10/10/2017
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STT h%_“_“___.h.%u Tén bidu mu Ky higu Ghi chil
(1) (2) (3) (4) (3)
4. Quyét dinh phé duyét ca nhan cia B§ Tai chinh; xem phu lyc, lap theo
chitri dé tai. hudng dan cia phong KHTC.
5. Thuyét minh dé tai. + ?Ez s6 08a: ban hanh kém theo Nghi dinh
6. Bién ban hop Héi dong sO 11/2020/ND-CP ngay 20/01/2020 cia
nghiém thu dé tai. Chinh phii; xem phu luc, 1dp theo hrémg din
7. Bang xdc dinh gia tri khéi | Miusé 08a ctia phong KHTC.
lugng cong viéc hoan thanh. + Muc4, 5,6, 8, 9,10, 11 ¢6t (3): do cAnhén
8. Cdc chimg tir phat sinh c6 lién thanh toan cung nmﬁ
quan dé tai nhu: Héa don, bién - HO so tam (g gdm: méu s6 07; muc 4, 5,9
nhan, bién lai... cft (3) vd mau 56 01.
9. Hop dong thye hién dé tai. - Hd 50 thanh todn gdm: c4c bidu mau nhur
10. Bién ban nghiém thu hgp ¢t (3) va duge sip xép theo thir tu cbt (3}
nmnm
11. Bién ban thanh 1y hop déng.
12. Gidy giao nhan chimg tir. Mau 56 01
103 | Thanh todn kinh | 1.Gidy dé nghi tam img. Méu sd 07 - Hudng dan lap biéu méu:

phi t6 choe Hoi | 2. m_& dé nghi thanh toan tam | Mau sé C43-BB | + Miu sé 01, 03, 06, 07: xem phuy lyc: lip

dong nghiém | Gmg (nén co tam ting). theo hudn nm: cia phong KHTC.

thu/danh gid gilra | 3. Gidy dé nghi thanh todn (néu | Miu sd 03 + Mau s6 C43-BB: ban hanh kém theo

kv cna dé tai/du dn | khéng c6 tam g, Thong tu sé 107/ TT-BTC ngay 10/10/2017

?:mmﬁ bao gém dé | 4. Danh sach k¥ nhin tién (02 | Miusé 06 cua B Tai chinh: xem phu luc, 1ip theo

tai cip Khoa) hin) hirdmg din cle phong KITTC.

_ 3. @ﬂunﬁ dinh thanh Idp hai am:m. -Muc 2, 6¢dt(3) a_n_ domn .__ 1 r_.E iri cung ng

nghiém thu, - Ic su tam g 2om: mau s6 07; mue 5 v
6. Bién ban nghi¢m thu timg dé maun s6 01,

taiidy én,




STT Nt a:ﬂ_m_, Tén bidu wiha oy hitn i hi chid
thanh toan ’
(1) (2} (3 (4) ()
S . "7 7. Gidy giao nhin chimg i, Miu s0 01 ~11b 50 thanh toan gom: cac biéu mau nhu
¢t (3) va duge sip xép theo thir tu ¢4t (3).
11| Thanh toan hd tro | 1. Giay d¢ nghi thanh toan. Miu s6 03 - Huémg dan lap biéu mau: "
bai bao dang trén | 2. Ban sao bai tap chi va trang bia + Miu s6 01, 03: xem phu luc; ldp theo
' tap chi quéc té ciia s6 duoce ding. hiréng din cia phong KHTC.
3. Quyét djnh ctia Hiéu truong. |+ Muc 2, 3 ¢it (3): do ca nhan thanh todn
4. Gidy giao nhin ching tr. Miu s6 01 cung cip.
- Hd so tam (mg: khong tam umg.
- Hb so thanh tofin gdm: cdc biéu mu nhu
¢t (3) va duge sip xép theo thir tir ¢ot (3).
12 | Thanh toan tién | 1. Gidy dé nghi thanh toan. Mau s 03 - Huémg dén 1ip biéu mau:
giang day déi voi | 2. Hop dong moi gidng vién. + Mau sb 01, 03: xem phu luc: ldp theo
Hop ddng moi | 3.Bién ban nghi¢m thu thanh ly. huréng dan ctia phong KHTC. ‘
giang 4. Lich day. +Muyc 2, 3, 4 ¢4t (3): do phong DT cung ciip.
5. Gidy giao nhan chimg tir. Miu sb 01 - Ho so tam {mg: khong tam img.
- Hb so thanh todn gém: cdc bicu mau nhur
¢ot (3) va duoe sip xép theo thir tw ¢t (3).
13 | Thanh todn hd tro giang vién ¢6 gido trinh duge xuat ban
13.1 1. Gidy d& nghi tam (mg, Mau 56 07 - Huréng din lap bicu mau:

mmzanﬁ:
dbng in 4n, x%%..
bin ¢ gid trj dudi
50 triéu dong

2. Gidy d& nghi thanh toan tam
g (néu cb tam mg).

3. Gidy d& nghi thanh toan (néu
khong ¢é tam (mg).

Miu s6 C43-BB

Mau b 03

+ Miu s6 01, 02, 03, 07: xem phy luc; lap
theo huémg dén cia phong KHTC.

+ Miu s6 C40-BB: ban hanh kém theo
Thong tu sé 107/TT-BTC ngay 10/10/2017
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STT Lo dung Tén bidu mu Ky hiéu Ghi chi
(1) (2) (3) (4) (3)
4. Ké hoach in an, xuat ban gido cia Bd Tai chinh; xem phy luc, do phong
trinh. KHTC Ip.
5. Dy trit kinh phi. Mau s6 02 + Miu sé C43-BB: ban hanh kém theo
6. 03 ban bdo gid cia 03 don vi Théng tu s6 107/ TT-BTC ngay 10/10/2017
khéc nhau. ) ) cua B§ Tai chinh: xem phu luc, lip theo
7. Hop dong in an, xudt ban. hudng dan ciia phong KHTC.
8. Bién ban nghiém thu. + Muc 4, 6 dén muc 11 ¢ot (3): do ci nhén
9. Bién ban thanh Iy hop déng. thanh todn cung cép.
10. Hoa don in én. - Mugc 10: dién ma sd thué ctia Truomg, kv va
11, Gidy ndp gido trinh vao thu ghi rd ho tén ngudi mua.
vign, , o Muc 11: lip theo miu cua Trung tAm
12. Phiéu thu (phin 50% gii tri | Mau sé C40-BB | TTTV.
in 4n, xuét ban do tdc gia chiu). - Hd so tam tmg gdm: méu sb 07; muc 4, 5,
13. Gidy giao nhin chimg tir. Miu sé 01 6.7 ¢6t (3) va mhu s6 01.
- Ho so thanh toan gdm: cac biéu mau nhu
cdt (3) vi duoe sip xép theo thir tr ¢ot (3).
132 | Poi voi cdo hop | 1. Giay de nghi tam (mg. Miu s 07 - Huémg dan lip biéu mau:

dong in 4n, xuat
bin ¢6 gid tr] tr 50
triéu déng dén dudi
100 triéu dong

2. Giay dé nghi thanh todn tam
ung (néu co tam ng).

3. Gidy dé nghi thanh toan (néu
khing co tam 1rng).

4, K& hoach mn dn. xudt hin gigo
1rinh.

S tra Kindy phi.

6. To rink phié duyét ké hoach,

Miu s& C43-BB

Mau s (2

= Mau 86 01, 02, 03, 07: xem phu luc: Iap
theo hudmg din cia phong KHTC.
+ Méu s6 C40-BB: ban hanh kém theo
Thong tu so 1T/ TT-BTC ngay 104102017
cua Bo a1 chinh: xem phu lue. do phong
KHIC iap,

Miu 56 C43-BB: ban hath kém theo
Thong tr s& 107/ TT-BTC ngdy 10/10/2017




o

.
| . |
_ STT Ngi dung Tén bifu min | Ky hidu Ghi chii
_ thanh toan " ’ _
b e e — - - - e — . [ I e
(Y 2) (3) “ (4) ()
. 7. chmﬂ dinh phé duyét ké cuia Bo Tai chinh: xem phu luc. lip theo
hoach, huéng dan cta phong KHTC.
8. 03 ban baoc gia cia 03 don vi +Muc 4. 6 dén muc 16 ¢dt (3): do don vichu
khae nhau. tri in &n, xudt ban cung cip.
9. Bién ban hop xét chon don vi “Muc 15: dién ma sd thué cta Truimg, ky va
in in, xudt bén. ghi rd ho tén ngudi mua.
10. Té trinh phé duyét két qua - Muc 16: 1dp theo miu cla Trung tim
lira chon nha xuft ban. TTTV. . .
11. Quyét dinh lya chon nha xuat - Hé so tam tng gdm: miu s6 07; muc 4 dén
bén. muc 12 va miu s6 01. o
12. Hop ddng in 4n, xudt ban. - Hé so thanh toan gdm: cac biéu mau nhu
13. Bién bin nghié¢m thu. c6t (3) va dge sip xép theo thir tw ¢t (3).
14. Bién ban thanh 1y hgp dong.
15. Hoa dom in én.
16. Gidy ndp gido trinh vao thu
vién.
17. Phiéu thu (phin 50% gid tri | Mau s6 C40-BB
in 4n, xudt ban do téc gia chiu).
18. Gidy giao nhin chimg tir. Méu 56 01
133 | P&l v6i cac hep | 1. Gidy dé nghi tam img. Miu sb 07 - Hudng dan I4p biéu mdu:
ddng in 4n, xudt | 2. Gifly dé nghi thanh toan tam | Mau s C43-BB | + Mau s6 01, 02, 03, 07: xem phy lyc; lip
ban ¢6 gid tri tir | @ng (néu co tam (mg). theo huéng din ciia phong KHTC.
100 triéu déng tr& | 3. Gidy d& nghj thanh toan (néu | Miu s6 03 + MAu sd C40-BB: ban hanh kém theo
1&n khong ¢6 tam tmg). Thong tu sé 107/TT-BTC ngay 10/10/2017
4. K& hoach in 4n, xuét ban gido cia Bo Tai chinh; xem phu luc, do phong
trinh. KHTC lap.
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Noi dung

STT thauh todn Tén biéu min K3 hiéu Ghi chit
(1) (2) (3) (4) (5)
5. Dy trt1 kinh phi. Mau s 02 + Mau s6 C43-BB: ban hanh kém theo

6. Tor trinh phé duyét ké hoach.
7. Quyét dinh phé duyét ké
hoach.

8. Ha so yéu cdu.

9. Bdo cdo tham dinh hd so yéu
ciu.

10, Quyét dinh phé duyét hd so
yéu cdu.

11. Ban chup théng bao ding
thiu.

12. Hd so dé xudt.

13. Bio cdo thim dinh két qui
Ira n_un.u nha thiu.

14. Quyét dinh phé duyét két qud
lira chon nha thau

I5. Ban throng thao hgp dong.
16. Hop ddng.

17. Bién ban nghiém thu.

18. Bién ban thanh 1v.

19. Hoa dom in 4n.

20, Gidy nén eidgo trinh vae thir
VI,

21, Phidu tha (phin 50% gid i
in dn, xudl ban do tde gia chiu),

Miau s6 C40-BB

Thong tur sé 107/TT-BTC ngay 10/10/2017
cia B§ Tai chinh; xem phu luc, lap theo
huéng din n:m phong KHTC.
+ E:n 4,6 nmu mye 20 ¢dt (3): do don vi cha
tri in 4n, xm& ban cung amﬁ

“Muc 19: dién ma sb thué ctia Truomg, ky va
ghi rd ho tén ngudi mua.

Muc 20: 1dp theo miu cia Trung tim

TTTV.
- Ho so tam img mmE miu sb 07; myc 4 dén
muyc 16 va miu s6 01.
- Hb so thanh todan gbm: cic biéu miu nhu
¢t (3) va duge sap xép theo thir tw ¢ot (3).




NGi dung

02 bin).

9. Vé tau (thé Ién tau va hoa
don), vé xe di lai.

10. Hoa don phong nghi (néu
ch).

1. Cac chimg tir phat sinh khac
(néu co).

12. Bdo cdo két qua thye tap,
thue té.

13. Bdo cao cia BGH, gido vién
day gidi, gido vién chi nhidm
£ioi, Bi thir dodn trurdmg noi thyc
tdp (ddi véi thuce tip sir pham).

STT thanh toan Tén bidn whu Ky hidu Ghi chu
R o e Y - )
(1 | 3 3) | 4) (5)
| 22. GHE giao nhin n_#Em tr. Mau sé 01
14 Chi thanh todn di | 1. QE{ dé nghj tam (mg. Mau so 07 - Hudng dan ldp biéu mau:
thue tip, thue té 2. m_m:_, dé nghi thanh toan tam | Miu sd C43-BB | + Miu sb 01, 02, 03, 06, 07: xem phu luc;
rng ?m: cd tam mg). o lip theo hudng dan cia phong KHTC.
3. Gidy d¢ nghi thanh todn (néu | Miu sb 03 + Mau s6 C43-BB: ban hanh kém theo
khéng co tam tmg). Thong tr sé 107/TT-BTC ngay 10/10/2017
4. Gidy di duomg cia B Tai chinh; xem phu luc, lip theo
5. Ké hoach. L huémg dan ctia phong KHTC.
6. Dy tri kinh phi. Mau s0 02 + Muc 4, 5, 7, 9 dén muc 13 ¢t (3): do ca
7. Quyét dinh thanh Idp doan (néu nhan thanh toan cung cép.
c6). . * Muc 4: theo méu ciia phong HCQT.
8. Danh sach ky nhdn tién (néu ¢6, | May sé 06 * Muyc 10: dién ma sb thué cia Trudmg, ky va

ghi ré ho tén ngudi mua.

- H so tam g gdm: mAu s6 07; muc 4 dén
myc 8 ¢dt (3) va mau s6 01. Muc & ndp 01 ban
khéng c6 chir ky nhén tién,

- Hb so thanh toan gdm: céc biéu miu nhu
Ot (3) va dugc sip xép theo thir tir cit (3).
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i Néi dung i = - . é
STT thanh todn Tén bieu mau Ky hi¢u Ghi chi
(1 (2) (3) (4) (3
14. Gidy giao nhin chimg tir, Mau s6 01

15 | Stra chita médy méc, thiét bi, CCDC, tai san

I5.1 | Sira chita thuong | 1. Gidy d& nghj thanh todn. Mau s6 03 - Huéng dan 1ap biéu mau:
xuyén (dudi S trigu | 2. Gidy dé nghi stra chira. + Méu sé 01, 02, 03: xem phu luc; ldp theo
dong) 3. Bién ban kiém tra tinh trang hu hudng dén ciia phong KHTC.

hong. +Muyc 2, 3, 5, 6 ¢t (3): do phong HCQT

4. Dy trt kinh phi. Miu s6 02 cung cp.

5. Bién ban nghiém thu. ~ Muc 2, 3. 5: 1gp theo miu cia phong

6. Hoa don. HCQT.

7. Gidy giao nhan chimg tir. Mau s6 01 * Muc 2: phéi ¢6 chit ky ciia Lanh dao don vj
sit dung; Lanh dao phong HCQT va phé
duyét clia BGH.

* Muc 3 va S: phai ¢6 chir ky ciia Lanh dao
don vi sir dung va Lanh dao phong HCQT,
“Muc 6: dién mi sé thué cia Truomg, ky va
ghi 18 ho tén ngudi mua.
- HO so tam tmg: khéong tam (g,
- Ho so thanh toan gdm: cic biéu mau nhue
_ ¢Ot (3) v duge sap xép theo thir tr cot (3).
152 | Sirachira 16n (1ir 5 triéu ddng tré 1én) |
£5.2.1 1 Tir S widu dén dudi | 1. Gidy dé nghj tam tng. - Mau sé 07 - Hudng din 1ap bidu mau:
S0 trity am:m | 2. m__mw, dé nehi thanh todn tam | Minsh C43. 3R | + Mai sd 01, 02, 03 07+ xem rhu Tue: lap
m _ Ung (néu o ram lrng). theo huréng dan cua phong KITFC,
_ _ 3. Gy dé nghi thanh toan (néu | Miu sb 03 + Mau s0 C43-BB: ban hanh kem theo
| - khong ¢o tam img). | Thong ar so 107/ TT-BTC ngay 10/10/2017
I_ 4. Gidy dé nghi siia chita. _ . I_




¥/

NOi dung

COSTT thanh toin Tén bidu miu | Ky hifu CGhi chi
S L - B e
() @ 3) 4) (5) |
' 5. Bién ban kiém tra tinh trang hur clia m,w Tai chinh; xem H.:E luc. ldp theo 7
hong. hudng dén cia phong KHTC. !
6. K& hoach sira chita. + Muc 4, 5, 6, 8 dén muc 12 ¢t (3): do
7. Dur tril Kinh phi. Miu sb 02 phong HCQT cung céip.
8. Bao gid cua 03 don vi cung - Muc 4, 5: lip theo mau ctia phong HCQT.
cip dich vu. * Muc 4: phai ¢6 chit k¥ cia Linh dao don vi
9. Hop déng. sir dung; Lanh dao phong HCQT va phé
10, Bién ban nghiém thu. duyét cia BGH,
L 1. Bién ban thanh Iy hop dng. - Muc 5: phai ¢6 chir ky cia Lanh dao don vi
12. Héa don. sir dung va Lanh dao phong HCQT.
13. Gidy giao nhan chimg tir, Mau sé 01 - Muc 12: dién ma s6 thué cia Trudng, ky va
ghi rd ho tén ngudi mua.
- Hb so tam tmg gdm: mAu s 07; muc 4 dén
muc 9 ¢it (3) va mau 50 01.
- Hé so thanh toan gom: c4c biéu miu nhu
, cdt (3) va duge sip xép theo thir tw et (3).
1522 | T 50 triéu déng | 1.Gidy dé nghj tam tmg. Mau s6 07 - Hudng ddn 1ap biéu mau:
dén duéi 100 trigu | 2. Giky dé nghi thanh toan tam | Miusé C43-BB | + Miu sé 01, 02, 03, 07: xem phu luc; lap
dong ing (néu c6 tam tmg). theo hudng din ciia phong KHTC.
3. Gidy @& nghij thanh toan (néu | Miu sé 03 + Miu s6 C43-BB: ban hanh kém theo
khéng co tam tng). Théng tu s6 107/TT-BTC ngay 10/10/2017
4. Gidy dé nghi sira chira. cia Bo Tai chinh; xem phu luc, lip theo
5. Bién ban kiém tra tinh trang hu hudng din cia phong KHTC.
héng, + Muc 4, 5, 6, 8 dén muc 17 cdt (3): do
6. Ké hogch stra chira. phong HCQT cung cép.
7. Dy trth kinh phi. Miu sd 02 - Muc 4, 5: 1dp theo miu cta phong HCQT,
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STT __H@H_._M_Mwmu Tén biéu miu Ky higu Ghi chii
1) 2) (3) (4) (3)
8. Tor trinh phé duyét k& hoach * Muc 4: phii ¢6 chir ky cta Lanh dao don vi
stra chira. ) str dyng; Linh dao phong HCQT va phé
9. Quyét dinh phé duyét ké hoach duyét clia BGH.
sua chira. * Muc 5: phéi ¢6 chit ky cia Lanh dao don vi
10. Bao gid ciia 03 don vi cung sir dung va Lanh dao phong HCQT,
cap dich vu. , “Muc 17: dién ma 56 thué cia Truomg, ky va
11. Bién ban hop xét chon thiu. ghi rd ho tén ngudi mua.
12. T&r trinh phé duyét két qua - HO so tam img gdm: méu s6 07; muc 4 dén
lya chon nha thiu. Muc 14 6t (3) va miu s6 01.
13. Quyét dinh lya chon nha - Ho so thanh todn gbm: céc biéu mau nhu
théu. i ¢t (3) va duoce sip xmﬁ theo thir tu cdt (3).
14. Hop dbng.
15. Bién ban nghiém thu.
[6. Bién bin thanh 1y hop ddng.
17. Hoa don.
18. Gidy giao nhin chimg tir. Mau sé 01
1523 | Tir 100 tri¢u dong | 1. Gidy dé nghi tam (mg, Mau s6 07 - Hudng dan 1ip biéu mau:
triv [én 2. Gidly dé nghi thanh t0dn tam | Mau s C43-BB | + Miu s6 01. 02, 03, 07: xem phu luc: lap

g (néu ¢6 tam ung). theo hudng dan ctia phong KHTC.
3. Gidy dé nghi thanh todn (néu | Miu sé 03 + Miu s6 C43-BB: ban hanh kém theo
khéng cé tam (mg). Thong tu s6 107/ TT-BTC ngay 10/10/2017

|4 Gidv d& nehi st chiva, cia Bo Tai chinh: xem phu e, lin theo

© S 13cn ban kiém tra tinh trang har ! hrdme din cna phong KHC,

_ hong. * Muc 4, 500, 8 dén mige 21 oot (3} do

_ 6. K& hoach sira chita. phong HCQT cung cdp.

_

7Dt kinh phi.

| Mau sb 02

~Muyce 4. 5:1dp theo méu et phong HICQT.

_/ 3 %)
f.,/_“..w... ”.L,...rrl 1..1.......\ ;
../.. n .“ _.a“.“..

al¥ o




e |
STT Noi dung Téo bibu miu Ky hidn | Ghi chi
thanh toan ; _
f— Y S —— _ -l R [ ——
! 1} (2 (3} i 4 | (3 “
P . 8. To trinh phé duyét ké hoach | “Muc 4: phai co chir ky cta Lanh dao don vi
" stra chira. ) str dung; Linh dao phong HCQT va E_m
9. Quyét dinh phé duyét ke hoach - duyét ena BGH.
stra chira. | - Mue 5: phai ¢o chir ky cta Lanh dao don vi
10. Ho so yéu céu, | sir dung va Lanh dao phong HCQT.
11. Béo cdo tham dinh hd so yéu - Muc 21: dién ma sd thué cia Truong, ky va
cau. ghi 10 ho tén nguoi mua.
12. Quyét dinh phé duyét hé so - Ho so tam (mg gom: Emﬁ 6 07; muc 4 dén
yéu céu Muyc 18 ¢6t (3) va mau s6 01.
13. Ban chup thing bdo ding - H{ so thanh toan m_uE, cac biéu miu nhu
thau. ¢dt {3) va duge sip xép theo thir ty ¢t (3).
14. Hb so dé xudt.
15. Bio céo thim dijnh két qua
Ira chon nha thau,
16. Quyét dinh phé duyét két qua
lura chon nha EM
17. Ban thuong thao hop dong,
18. Hop dbng.
19. Bién ban nghiém thu.
20. Bién ban thanh Iy hop ddng.
21. Hoa dom.
22. Gidy giao nhan chimg tir. Miu 56 01
16 | Tiép khich 1. Gidy dé nghj tam tng, Miu s6 07 - Hudng din lap biéu miu:
2. Gidy d& nghj thanh toan tam | Miu sé C43-BB | + Mlu sé 01, 02, 03, 07: xem phu lyc; 1dp
tmg (néu co tam (ng). theo huéng din coa phong KHTC. Mau so




V

35

STT _ﬁ__u..“_“_“_.”.w_ Tén biée miu Ky higu Ghi chii
(1) (2) 3 4) (5)
3. Gidy dé nghi thanh toan (néu | Mau sb 03 02 chi lap khi kém theo ké hoach, néu theo
khéng ¢6 tam (mg). lich 1am viéc thi khéng cén lip.
4. B¢ nghi tiép khach. + Miu sb C43-BB: ban hanh kém theo
5. K¢ hoach/Lich lam viéc. Thong tur s6 107/TT-BTC ngay 10/10/2017 |
6. Dur triz kinh phi. Mau 56 02 ciia Bé Tai chinh; xem phuy luc, 1ap theo
7. Héa don. huéng din cia phong KHTC.
8. Gidy giao nhén chimng tir. Mau sé 01 + Muc 4, 5, 7 ¢6t (3): do don vi chi tri cung
ciip.
* Muc 4: lap theo miu ciia phong HCQT.
- Muc 7: dién mé s6 thué caa Trudng, ky va
ghi ré ho tén ngudi mua.
- Ho so tam g gbm: mau sé 07; muc 4, S,
6 ¢Ot (3) va mau s6 01.
- Hb so thanh todn gbm: cdc biéu miu nhu
, cit (3) va duoge sip xm_u theo thir ty cdt (3).
17 Thanh todn tién
thué ngodi
17.1 | Thanh toan tién | 1. Gidy d¢ nghi thanh toén. Mau sé 03 - Hudng dan Iap bicu mau:

cong thué lao déng

2. K& hoach/Chu trvong thuc
hién comg vide,

3. Dnr trd kinh phi.

4. Hop ding thué khoan lan
déng. .

5. 13ién ban nghiém thu.

0. B3icn bein thanh Iy,

Miu sd 02

+ Mau s 01, 02, 03: xem phu luc; lip theo
hudng dan cia phong KHTC,

+Muc 2,4, 5.6, 7. 8 ¢dt (3): do don vi chi
Iri cung nm?

- Ho sotam imgs khang tam img.

- 116 5o thanh todn m?:“ cie bicu mau nhu
COL(3) v duoe sap xép theo thi e ¢t (3).
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Noi dung

| STT thanh toin Tin bitu miu K¢ hifu Ghi chi
[ . e - T S [ — e e e e
# (1} (2) (3) (4) ()
| 7. Giay bién nhan tién (néu thanh - T - }
toan bang tién mat).
8. Chirng minh nhian din cua
nguoi lao dong (néu thanh todn
bdng tién mit).
9. Gidy giao nhdn chimg tr. Miu sb 01
172 | Thanh toan tien | 1. Gidy d¢ nghi tam ing. Mau s6 07 - Luu ¥: Trudong hgp thué béo cdo vién,
thué bio cdo vién, | 2. Gidy d¢ nghi thanh toan tam | Mau s6 C43-BB | chuyén gia thanh toin bing hinh thiro
chuyén gia, can by | tng (néu co tam mg). chuyén khoan.
chuyén nganh bén | 3. Gidy dé nghij thanh toan (néu | Mau sé 03 - Hudng dén lip biéu mau;
ngoai khong ¢6 tam (ng). + Miu sb 01, 02, 03, 06, 07: xem phu lue;
4. K& hoach. 1ap theo hudng din ciia phong KHTC. Miu
3. Dy trt kinh phi. Miu sb 02 s6 06 chi sir mcum trong trudmg hop mdi can
6. Danh sdch ky nhan tién (02 | MAu sb 06 bd bén ngoai tham dinh chuong trinh dao
ban). tao; dé cuong, sich phuc vu dao tao: bai
7. Hop dong. giang.
8. Bién ban nghiém thu. + Méu s6 C43-BB: ban hanh kém theo
9. Bién ban thanh ly. | Théng tw 86 107/ TT-BTC ngay 10/10/2017
10. Gidy giao nhan ching tir. Mau sb 01 cia Bo Tai chinh; xem phu luc, ldp theo

huéng dan cia phong KHTC.,

+Muc 4, 6,7, 8 9 cot (3): do don vi chu tri
cung cip. Myc 7, 8, 9 chi st dung trong
trudmg hop thué bdo cdo vién, chuyén gia.

- Ho so tam img gdm: miu 6 07; muc 4, 5
¢t (3) va miu s6 01 (khoéng tam {mg trong
truémg hop thué bo cao vién, chuyén gia).
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4. Hep dong.
3. Bicn ban nghiém thu.

STT HWM_.“_ totn Tén biéu miu Ky higu Ghi chil
(1) (2) 3) (4) (3)
- HO 5o thanh todn gdm: cac biéu mau nhu
¢dt (3) va duge sip Mmﬁ theo thir tr et (3).
17.3 | Thanh toan dich vu | 1. Gidy d& nghj thanh toan. Mau s6 03 - Hudng dan lap biéu mau:
cong (Tién dién, | 2. Bién bén ghi chi sé cong to + Mau sb 01, 03: xem phu luc; lip theo
nuréee, dién | hang thang. hudng din cta phong KHTC.,
thoai,...) 3. Gidy théng bao tién dién, nudce + Muc 2, 3 ¢t (3): do don vi cha tri cung
hodc Hoa dom tai chinh. céip. Myc 3 dién ma sb thué cia Truemg, ky
4. Gidy giao nhin chimg tir Miu sé 01 v ghi 1d ho tén ngudi mua trén Hoa don.
- Ho so tam {mg: khong tam Eﬁ
- Ho su thanh todn gbm: cac biéu miu nhu
cdt (3) va duge siip xép Eno thit tr ¢t (3).
17.4 | Thanh toan tién | 1. Gidy d& nghi thanh toan, Mau s6 03 - Huréng dén 14p biéu mau:
dich vy vésinh méi | 2, Hop déng nguyén tic. + Mau sé 01, 03: xem phu Iyc; ldp theo
trurdmg 3. Bién béan nghi¢m thu thang, hudng din cia phong KHTC.
4. Hoa don. + Muc 2. 3, 4 ¢t (3): do cha tri ndp cung
5. Gidy giao nhan chimg tir. Miu s 01 cap. Muc 2 chi ngp 1 lan néu Hep _ddng
khong c6 thay dbi. Muc 4 dién ma sé thué
cua Truong, ky vi ghi 18 ho tén ngudi mua.
- Hé so tam tmg: khong tam tmg,
- Ho so thanh todn gém: cac biéu méiu nhu
P S R SR B - ¢6t (3) va duoge sip Mm.ﬁ.@n@.”:ﬂa et (3). |
_ 17.5 | Thanh todn  tién | 1, Gidy dé _._.,__: thanh toan. Miu sd 03 - Huréme Qaﬂ biéu man:
: Chug cac dich vy | 20 KG hoaceh, L + M so (1, 02, 03 xem phu lue: Kp theo
7 khac 3. D kink phi. - Mau s0 02 hudng dan cia phong KITC.

L =



Eh

|
m STT LJ_,_“.M._M.“W: Tin bidu miu Ry hicu (hi chu
BV {2} _ (3) 4 {5}
; 6. Bién ban thanh 1y, T - Muc 2, 4.5, 6.7 cot (3): do don vi chu tri
7. Hoa dan. cung cdp. Muc 7 dién ma 6 thué cua
&, Giay giao nhin chimg tir Miu s6 01 Truomg. ky va ghi ro ho tén ngudot mua.
- Hb so tam (mg: khéng tam tng,
- Hé so thanh todn gdm: cic bidu miu nhu
] ¢ot (3) va dugce sap xép theo thir tur ot (3).
18 | Thanh toan dang | 1. Gidy d¢ nghi tam img. Miu 56 07 - Huéng dan 13p biéu mau;
quing cdo, dang | 2. Gidy dé nghi thanh toan tam | Mdus6 C43-BB | + Mau s6 01, 02, 03, 07: xem phu luc; ldp
thong tin img (néu cé tam ng). theo huéng dan cia phong KHTC.
3. Gidy dé nghi thanh toan (néu | Mau s6 03 + Mau sd C43-BB: ban hianh kém theo
khong cé tam ng). Théng tur sé 107/TT-BTC ngay 10/10/2017
4. K& hoach. ciia B6 Tai chinh; xem phuy lyc, 1dp theo
5. Dy try kinh phi. | Miu 56 02 hudng din ciia phong KHTC.
6. Hop dong. _ +Muc 4, 6,7, 8.9, 10 ¢6t (3): do don vi chu
7. Bién ban nghiém thu. tri cung cAp. Muc 9 dién ma sé thué cia
8. Bién ban thanh lIy. Trudng, ky va ghi rd ho tén ngudi mua.
9. Héa don. - Hé so tam (ng gdm: mau so 07; Muc 4, 5,
10. Trang bia va trang c6 ndi dung 6 00t (3) va méu s6 01. ﬁ
clia 56 bdo da duge ding. - H so thanh todn gém: céc biéu miu nhu
11. Gidy giao nhén chimg tir. Miu sb 01 cdt (3) va duoe sip xép theo thir tu cdt (3).
19 | Chi cong tac thanh | 1. Gidy dé nghj thanh todn. Mau s6 03 - Huémg din 1ap bidu miu:
tra, kiém tra 2. K& hoach. + Mau sb 01, 02, 03, 06: xem phu luc; ldp
3. Dy trts kinh phi, Miu s6 02 theo huréng din cha phong KHTC.
4. Quyét dinh thanh 1dp doan/td + Muc 2, 4, 5, 6 ¢t (3): do don vj chi tri
thanh tra, kiém tra. cung cép.

- Ho so tam {mg: khéng tam {ng.
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STT o dung Tén biu miu Ky higu Ghi chi
(1) (2) (3) (4) (3)
Bién ban hop/Bién ban lam - Hé so thanh toan gdm: céc biéu miu nhu
Emn (néu o). cdt (3} va duge mmﬁ xép theo thir tu cdt (3).
6. Béng chim cong.
7. Danh sich ky nhan tién (02 | Miu sb 06
ban).
| 8. Gidy giao nhén chimg tir | Mau s6 01
20 Chi hé tr¢ céc phon a.wn. doan
20.1 | Thi tuc rit tién hé Giay dé nghi thanh toan. Mau s6 03 - I_.aﬂm dan 13p biéu miu:
trg trir Kho bac v m. o_._wm_“ dinh hé trg. + Méu sb 01, 03: xem phu luc: ldp theo
qu¥ tién mit 3. Danh sach sinh vién. hudng din Eum phong KHTC.
4. Gidy giao nhin chimg tir, Miu s 01 + Muc 2, 3 ¢ft (3): do don vi chu tri cung
cép.
- H3 so tam tmg: khong tam (g,
- Hé so thanh todn gdm: cac biéu miu nhu
. cot (3) va duge sap xép theo thi tw ¢dt (3).
20.2 | Thanh toin chi ho | 1. Gidy dé nghi tam ung. Mau s6 07 - Hudng din 13p bicu méu:
tror cho doan thanh | 2. .m_md dé nghi thanh toan tam | Miu sd C43-BB | + Miu sb 01, 02, 03, 07: xem phu luc; lép
nién (g (néu ¢é tam tmg). theo hudng d#n cia phong KHTC.
' 3. Gidy dé nghi thanh todn (néu | Miu sb 03 + Mdu so C43-BB: ban hanh kém theo
- khdng cd tam (mg). Théng ur sé 107/ TT-BTC ngay 10/10/2017




Thaw

t

img (néu co tam umng).

3. Gidy dé nghj thanh toan (néu
khéng c6 tam tng).

4. Danh sich ky nhan tién (02
ban).

5. Quyét dinh hd trg (c6 danh
sdch kém theo).

6. D_.Gmp dinh nmﬁ nhin cua
Trudng (¢6 danh séch kém theo),
7. Gidy giao nhan chimg tir.

Mau sé 03

Miu sé 06

Miu s6 01

theo hudng din ciia phong KHTC.

+ Miu s6 C43-BB: ban hanh kém theo
Thong tr s6 107/TT-BTC ngay 10/10/2017
cia By Tai chinh; xem phu luc, lip theo
hudng din ciia phong KHTC,

+ Muc 5, 6 ¢ft (3): do don vi cha tri cung
cép.

- Ho so tam (g gdbm: mau sé 07; Myc 5, 6
Ot (3) va méu s6 01,

- Ho so thanh toan gdm: cdc biéu miu nhu
cOt (3) va duge sip xép theo thir tir cét (3).

4{)
STT Nei L::mm ‘Tén hiéw min Ky hiéu | Ghi chn i
thanh toan . _ i
o o % e B |
- ) 4 Ké hoach. - cua B Tai chinh; xem phu luc, lip theo |
5. Dy tra kinh phi. Mau sé 02 hudng din cia phong KHTC,
6. Cac chimg tir phit sinh lign + Muc 4, 6 ¢ot (3): do don vi chi tri cung
quan nhw: Danh sich k¥ nhin clp. Muc 6 néu la danh sach ky nhin tién thi |
tién (02 bin), Héa don, Bién lip theo Mau sé 02 (xem phu luc): néu la
nhin... Héa don thi dién ma sé thué cia Truong, ky
7. Gidy giao nhdn chimg tir. Mau s6 01 va ghi 1 ho tén nguoi mua.
- HO so tam tmg gbém: mau sé 07; muc 4, 5
et (3) va miu s6 01,
- Hb so thanh toan gbm: cac biéu miu nhur
et (3) va dugc sip xép theo thi tw cot (3).
21 | Thanh todn tién ho | 1. Gidy d& nghi tam tmg, Mau s6 07 - Huéng din 13p biéu mau;
trg sinh vién quc | 2. Gidy dé nghi thanh todn tam | Miu sé C43-BB | + Miu sé 01, 03, 06, 07: xem phy luc: lap
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STT ,uw_”_”_ﬁ%. Tén biéu miu K¥ hicu Ghi chii
(1) (2) (3) (4) (3)
22 | Thanh toin hec | 1. Gidy d& nghi tam (mg. Mau s 07 Thanh toén theo hoc ky.
bong khuyén khich | 2. Gidy dé nghj thanh ton tam | Mau s6 C43-BB | - Huéng din lap biéu miu:
hoc tip irng (néu c6 tam imng). + Mau s6 01, 03, 06, 07: xem phy Iuc; lip
3. Gidy dé nghi thanh toan (néu | Miu sé 03 theo hudng dén cia phong KHTC. Miu s6
khéng cé tam tng). 06 chi sir dung khi phat hoc _um:m _uwum tién
4. Quyét dinh cip hoe béng mat.
(danh sach kém theo), + Miu 56 C43-BB: ban hanh kém theo
5. Danh sach ky nhén tidn (02 | M3u sé 06 Thong tr s6 107/ TT-BTC ngay 10/10/2017
bin). cua BO Tai chinh; xem phy Iyc, lap theo
6. Danh sach sé tai khoan cia huéng din cta phong KHTC.,
sinh vién. + Muc 4, 6 ¢ot (3): do don vi cha tri cung
7. Gidy giao nhin chimg tir. Miu s 01 cdp. Muc 6 chi sir dung khi phét hoc béng
_umzm chuyén E.EE._, )
- HO so tam 1ing gom: miu sb 07; muc 4 ¢t
(3) va mu s6 01 (chi tam tmg khi phat hoc
béng w._nnm tién mat).
- Hb 5o thanh t0dn gdm: cic biéu miu nhu
ot (3) va duoge sip xép theo thir ar ¢t (3).
23 | Thanh todn mién, | 1. Gidy d& nghj thanh todn. Mau s6 03 - Huong dan 13p biéu mau:
giam hoc phi; chi | 2. Quvét dinh (danh sich kém + Méu s 01, 03: xem phu luc: ldp theo
hé o chi phi hoe | theo). huéng dan cua phong KHTC.
1ip: tro cap xi hoi 3. Danh sich sé 1ai khoan cia + Muc 2.3 ¢ot (3): do don vi cha tri cung
sinh vién. - clp.
4. Gidly giao nhan chimg (ir. Miu s6 0] - Ho so tam (mg; khong tgm (mg.

- - Hé so thanh todn gom: cac biéu miu nhu

cdt (3) va duge sip xép theo thir tr cot (3).

S .”.x..r_..‘ﬁlﬂ._.m.,,
P )
._._. .\ .....Wn-lr ™M U......
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STT h%.”_w.nww: Tén biéu miu K¥ hi¢u Ghi chii
(h (2) (3) 4 (5)
24 | Thanh todn khen | L Gidy dé nghi tam img. Miu s6 07 - Hudng dan [ap bidu mau:
thudng ¢d nhan, tdp | 2. Gidy dé nghj thanh todn tam | Mau sé C43-BB | + Miu o O1. 03, 06, 07: xem phu luc; Idp
the dat cic danh | wmg (néu ¢6 tam img). theo hudng dan cia phong KHTC. Mau s6 |
hi¢u thi dua nam | 3. Gidy dé nghj thanh todn (néu | Miu sd 03 06 st dung khi phét khen thirdng bing tién
hoc va cdic hinh khong co tam (ng). mat.
thirc khen thudng | 4. Dcwmﬂ dinh cong nhén cic tip + Muc 4, 6 cft (3): do don vi chu tri cung
khic thé, c4 nhan dat danh higu (danh cap. Myc 6 sir dung khi phat khen thuéng
séch kem theo). bing chuyén khoan. ‘
5. Danh sich ky nhan tién (02 | Mau sé 06 - Ho so tam tmg gdm: miu sb 07; myc 4 ot
ban). (3) va mau s6 01 (chi tam g khi phat khen
6. Danh sédch s4 tai khodn. thuong bing tién mit). .
7. Gidy giao nhdn chimng tir. Mau s6 01 - Ho so thanh toan gdm: cdc biéu méu nhu
cdt (3} va dugc sip xép theo thir tr ¢t (3).
25 | Thanh todn tién | 1.Gidy d& nghj thanh toan. Mau s6 03 - Huéng dén ldp biéu mau:
chiét tinh 2. Bang tong hop chiét tinh. + Mau sb 01, 03: xem phu luc; lap theo
3. Danh sach thanh todn chiét huéng dén ciia phong KHTC.
tinh (co so tai khoan), + Muc 2, 3 ¢t (3): do don vi chu tri cung
4. Gidy giao nhan chimg tir. ! Miu sb 01 cdp,
- HO so tam Ung: khéng tam (mg,.
- Ho so thanh todn gdm: céc biéu mau nhu
cdt (3) va dirge sép xép theo thir tir ¢t (3).
26 | Thanh todn ho tro | 1. Gidy dé nghj thanh todn. Miu s6 03 - Chi hé trg bang chuyén khoan.

tién kham  stc
khoe; tham quan du
lich cho céng doin
vién

2. Ké hoach kham sirc khée/Ké
hoach tham quan du ljch.

3. Quyét dinh hd tro (danh sach
keém theo).

- Hudng dan 14p biédu miu:
+ Miu sé 01, 03: xem phu luc; lip theo
huéng dan ciia phong KHTC.
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STT ot dung Tén bidu miu Ky hiéu Ghi chii
(1) (2) (3) (4) (5)
4. Gidy giao nhin chimg tir, Mau s6 01 * Muyc 2, 3 ¢4t (3): do don vi cha tri cung
cap.
- Hé so tam ing: khong tam (mg.
- Ho so thanh todn gém: cac bidu miu nhu
cft (3) va duge sip xép theo thir ty cot (3).
27 | Chi trg cap VC, | 1.Gidy d& nghi thanh todn. Miu s6 03 - Huéng din Iap biéu miu:
ngudi than clia VC | 2. Quyét dinh hd tro (danh sach + Mdu 58 01, 03, 06: xem phu luc; lip theo
diéu tri bénh, bi | kém theo). huémg dén cia phong KHTC. Mau sé 06 sir
thién  tai, hoan | 3. Danh sdch ky nhin tién (02 | Miu sé 06 dung khi chi hé trg bing tién,
nan... bén). + Muc 2, 4, 5 ¢t (3): do don vi cha tri cung
4. Danh sach ¢6 s6 tai khoan cp. Muc 4 sit dung khi chi hd tro bing
5. Gidy ra vién, chuyén khoan,
6. Gidy giao nhdn ching tir, Mau 56 01 - HO so tam ¢mg: khéng tam tmg.
- Hé so thanh todn gdm: toan bo chimg tir
duge mmﬁ xmﬁ theo thir ty cét (3).
28 | Chiho trog Me Viét | 1. Gidy dé nghi thanh toan, Méu 56 03 - Huéng din 1ap biéu miu:
Nam anh hiing; chi | 2. Quyét dinh hd trg (danh sach + Mau 56 01, 03, 06: xem phu luc: 1dp theo
hd tro cic hoat | kém theo). , hwdong din ciia phong KHTC. Miu s6 06 sir
dong xd hoi, tir ' 3. Danh sich k¥ nhin tién (02 | Miu sé 06 dung khi chi hd trg cho ca nhin bing tién
thién ban). mat.
4. Céc chimg tir khae lién quan + Muc 2, 4 ¢t (3): do don vi chi tri cung
nhu: Hoa don, phicn thu, bién ciip. Muc 4 sir dung khi chi hé tror t chire,
nhin,.... - Hd sotam Urng: khong tam img.
5. Gidy giao nhan chimg tir. Mau 56 01 - Hé so thanh 104n gom: ¢ac biéu mau nhu

€61 (3) vit duge sdp xép theo thiy r et (3).
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| STT h““_wﬁ.w__ Tén biéu miun Ky hi¢u Chi chit
(n (2) (3) 4 (5)
29 | Chi hop Hoi dong | 1. Gidy d& nghi tam img. Mau 56 07 - Huéng dan lp bicu mau:
truong 2. Gidly dé nghi thanh 10dn tam | Mausd C43-BB | + Miu sé 01, 02, 03, 06, 07: xem phy luc;
rng (néu co tam rng). lip theo hurdmg din ctia phong KHTC.
3. Gidy d& nghi thanh todn (néu | Méu s6 03 + Mau s6 C43-BB: ban hanh kém thco
khong co tam img). _ Thong tir s& 107/ TT-BTC ngay 10/10:2017
4. Ké hoach. cua B¢ Téi chinh; xem phu luc, ldp theo
5. Dur triy kinh phi. Mau sb 02 hwong din cia phong KHTC.
6. Danh sach ky nhdn tién (02 | Miusd 06 + Muc 4, 7 ¢it (3): do don vi chi tri cung
ban). céip. Mue 7 néu 1a Hoa don thi dién ma so
7. Cac chimg tir khac cé lién thué cia Truomg, ky va ghi rd ho tén ngudi
quan nhur: Héa don, bién nhdn.... mua.
8. Gifly giao nhin chimg tir. Miu sé 01 - Ho so tam Gng gém: méu s6 07; muc 4, 5
et (3) va miu s6 01.
- Hb so thanh todn gdém: cic biéu miu nhu
, cdt (3) va dugc sdp xép theo thir ti cot (3).
30 | Thanh toan phéan | I.Gidy dé nghi thanh ton. Mau 56 03 - Hudng dan lap bidu mau:
trich lai cho cic | 2. P& nghj trich chi phi quan ly + Mau s6 01, 03, 06: xem phu luc; 1ap theo
don vi dwgc (y | 3. Danh sich ky nhén tién (02 | Mdu sb 06 hudng din ciia phong KHTC.
quyén thu ban). + Muc 2 cdt (3): do don vi chi tri cung cép.
4. Gily giao nhdn chimng tir. Mau sb 01 Trong dé néu rd s6 tién di ndp theo timg dot
(ghi cu thé sb phiéu thu), tbng sb tién da ndp,
%ﬂm s6 tién dé nghj trich (bing s6, bing
chir)..
- HO so tam ng: khéng tam (g,
- Hb so thanh toan gdm: cic biéu miu nhu
et (3) va duge sip xép theo thir tu et (3).
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thanh toan
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31 | Céckhoan chikhac | 1. Gidy dé nghi thanh todn. Miu s6 03 - Huéng dan lap biéu miu:
(titn  qua, tién | 2. Vin ban thé hién chu trrong + Mau s6 01, 03: xem phy luc; lap theo
hoa...} cua BGH/T¢ trinh dwoec BGH hudng dan n_um phong KHTC.
phé duyét. + Muc 2, 3 ¢it (3): do don vi chu tri EEM
3. Céc chimg tir khac lién quan cdp. Muc 3 néu I Hoéa don thi dién mi s
nhu: Hoa don, phiéu thu, bién thué cia Trudmg, ky va ghi rd ho tén ngudi
nhin,.... mua.
4. Gidy giao nhén chimg tir. Mau s6 01 - H so tam (mg: khong tam img.

- H 50 thanh todn gdm cac biéu mau nhu ¢t
(3) va duoc sip x¢p theo thir ty ¢ft (3).
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(1 {2) (3) (4) (3) (6)=(3)+(4)+(3)
I | Trin Van A
2 I LéThiB
3
TONG CONG T .
| B
SO nguiic ...
SO CONE: e
Kién Giang, ngay.....thdng....ndm ......
BAN GIAM HIEU LANH BAO PON VI NGUOI LAP
(K3 tén, whi hy 1én, dong ddu) (K tén, ghi ho tén) (KYy tén, ghi ho tén)



(Ky: tén, ghi ho tén, dong dau)

.“
1N 1I|I.

T ——

9

5

\ \KIEN Giang,/
Vod /r

S Ay’
%, S e Dd')i;’

e ¥

]

P

‘EJ%—
!
/i

|
Ly

JEN GIANG
NG \l. JN

Miun s6 05

Poclap - Tw do - Hanh phiic

S<BANG THANH TOAN TTEN LAM THEM GIG
Thang.........ndm..........
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- Phong Ké hoach - Tai chinh.

Bang ké chi tiét ndi dung tam tng:
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1
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Kién Giang, ngdav. . thdog. . nim
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MAiu s6 C43 - BB

(Ban hanh kém theo Thong tw 107/2017/TT- BIC
ngay 24/11/2017 ciia Bo Tai chinh)

TAM UNG

Negay ..... thang ..... nam .......

- Dé nghi thanh todn tam (mg theo bang dudi day:
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t

.......................................
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.........................................................

Dién giai

S6 tién
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1

1. S0 1ién tam tmg
1. 56 tam (mg ¢de ky trude chura chi hét

2. 56 tam ang ki nay:

i - Phigu ¢hi §6 oo AZAY e,
- Phiéu chi 56 ........... . NGAY <covrr.

L

1 -

[I. S& tién @€ nghi thanh toan

{. Chimg tir 56 ..........ngay

.................

L
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111, Sé thira tam tng dé nghj ndp tra lai
[V. S0 thidu dé nghj chi bo sung

Thu truwong donvi K@ toan trudmg Ké toan thanh toan  Ngwdi dé nghi

A ho tén) (Ky, ho tén)

(Ky, ho tén) (K, ho tén)
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mmg. }H GIA TRI KHOI LUQNG CONG VIEC HOAN TITANH
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1. Pon vi st dung ngan SACK .......eoueeiee et
2. MAdon Vi M UL e

I MACTMTQG, Dy an ODA ...ttt
4. Can cir Hop ddng s6 Ky ngay....thang..nam va phy luc hop df}nL 56 ..
NZAY ... thﬁng ...... nam.........gitra té€n (don vi sir dyng ngdn sdch) va (nha cung cap hang
héa dich vu); gia tri hop dong va cée phu lue hop dong di ky:
5. Cén cir Bién ban nghiém thu ngay ... thing .... Nam .... gitta (don vi sir dung
ngin sich) va (nha cung cap hang héa dich vu):
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STT Noi dung cong viéc Bg:hﬂ ]uﬂg Don gia ‘ Thanh tién |
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|
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Tong s6 | |

6. Lily ké thanh toan khéi hrong hoan thanh dén cudi ky trude:

- Thanh todn tam 0ng: .......c.ocevevnen, - Thanh toan truc tiép:
7. S6 du tam tmg dén cudi ky trude: ...

8. S6 dé nghi thanh toan K¥ Nay: ...

- Thanh toan tam tng: .................. - Thanh todn trwe Gep: . .....oovveveecoroveeree..
DAI DIEN NHA CUNG CAP Ngdy .....thing....... ndn.
G HOA, DICH VU DAI DIEN PON VI SO DU NG NGAN
(Ky, ghi rd ho tén va dong ddu) SACH

(Ky, ghi ré ho tén va dons duu
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Miu so: C40-BB
(Ban hanh kém theo Thong tr 56 107/2017/TT-
BTC ngay 10/10/2017 ciia Bé Tai chink)

PHIEU THU
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Not o,
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FIO V& L0 QU NP BN oo et
PHBORE ottt s et
NOT UL vttt s ettt
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(vitt hing CRELL ettt ssses s
B TRCOD ettt e e
THU TRUONG PON VI KE TOAN TRUONG NGUOILAP
(Y. ho tén, ding diu) (Ky, ho tén) (Ky, ho tén)
O
= BANE SN e oo
Ngay ....thing.. . nam ...
NGUOINOP THU QUY
(Ky, hp 1én} (KY, ho ténj
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